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r. Pomaip

O06 yTBepxaeHU: AIMUHHCTPATUBHOTO perjiaMeHTa
npejocTasiieHuss MyHununansHo# yeinyru «lIpenocraBieHue noib3oBaTessam
aBTOMOOMJIBHBIX JOPOT MH(MOPMALIUHU O COCTOSIHUH aBTOMOOMIIBHBIX JOPOT
MECTHOT'O 3Ha4€HUsI TOPOJICKOro okpyra Pomanby

B coorserctBuu ¢ ®enepanbHbiM 3akoHOM 0127.07.2010 Ne210-®3 «O6
OpraHu3allMy IPENOCTABICHUS TOCYJAapCTBEHHBIX M MYHULMIIAIBHBIX YCIYI»,
[IOCTaHOBJIEHUEM AJMUHHCTpaluu ropojckoro okpyra otrl8.10.2010 Ne532 «O

Ilopsinke pa3paboTke ¥ YTBEPXKIOCHHS aJIMHUHUCTPATHUBHBIX pErIAMEHTOB
IIPeOCTaBIEHUS MYyHHUIUITAIBHBIX YCITYT,

[TOCTAHOBJIAO:

1.  VYTBepautb  AIMUHUCTPATUBHBIA  perJlaMeHT  IpeJOCTaBJICHHUS
MynununaneHoit yciayru «lIpenocraBieHue IOJIB30BATENSIM aBTOMOOMIBHBIX
J0por MH(MOPMAaLUU O COCTOSHHUU aBTOMOOWIJIBHBIX JOPOT MECTHOIO 3HAYEHHS
ropojckoro okpyra Porraney

. OpraHu3allMOHHO-IIPaBOBOMY AIMUHHUCTPALMUA TOPOJCKOTO OKpyTa
Pomans  (MacnmoBa E.M.) oOecneunts  OmyOIMKOBaHWE  HACTOSIIETO
NOCTaHOBJIEHU B razere «PomanbCckuii BeCTHHK» H  pa3MelleHHe Ha
ouIaNBbHOM caliTe ropoIcKoro okpyra Porrans MockoBckoit 06acTy.

3. OTaeny ropoACcKoro xo3sicTea A IMUHUCTPALIUK TOPOJICKOIO OKpyTa
Pomans (Kynukosa E.B.) o6ecrieunTs:

a) pa3MellleHHWe CBeJeHHWH O MyHHIMNaIbHOW yciyre IlpemocraBienue
NOJIb30BATENSAIM  ABTOMOOMJIBHBIX  JOPOr  HMH(OpPMAMA O  COCTOSHHUH
aBTOMOOMJIBHBIX JOPOT MECTHOT'O 3HAYEeHHUs TOPOACKOro okpyra Pormasis

6)Ha oduuMaTEHOM caiiTe TropojcKoro okpyra Pomanbs MOoCKOBCKOI
obnactu B Peectpe MyHHMIMNaneHbIX ycuayr ((QyHKIWIL), NOpPEIOCTaBIAEMBIX
(ocymiecTBIsEMBIX) OpraHaMH MECTHOI'O CaMOYIIPABJIEHHS TOPOJCKOrO OKpyra
Pomans;

B)Ha QenepanbHoM [lopTase rocy1apcTBEHHBIX U MYHHIUITATBHBIX YCIIYT B
DeniepalIbHOM peecTpe rocyJapCTBEHHBIX U MYHMIIMITAIBHBIX YCIIYT;

I')B MeCTax MpeJOCTaBICHHUS YCIYTH.




4. KoHTponp 3a BBINOJHEHHEM JAaHHOI'O IOCTAaHOBJIEHMS BO3JIOXKUTH Ha
3amectutenss [ 'nmaBel  AIMHHUCTpallMd — TOpOACKOro  okpyra  Pomrane
Hukutnena A.C.

['nmaBa ropoackoro okpyra A. B. ApTioxuH




/'K IOCTaHOBJIEHHIO, 8 IMUHUCTPALIHU
- TepoJicKoro okpyra Pomais
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AJIMUHUCTPATUBHBIA PEFJIAMEHT
npeaocTaB/JIeHUs] MyHHIHNAAbHOH ycayru «IIpegocraBienune
noJib30BaTECJAsAM aBTOMoﬁl/lJlele aopor lrlH(l)OpMallml 0 COCTOSIHHUH
aBTOMOGHJIBHle AOPOTr MECTHOI'O 3HAYICHU I

I. O0uHne moJioKeHus
IIpeamer peryiupoBaHusi AIMHUHUCTPATHBHOIO perjaMeHTa
1.1. AOMUHUCTPATUBHBIM periiaMeHT MpPeAOCTaBICHUS MYyHHIIMIATbHON

yenyru «lIpenocTaBieHne noab30BaTeNsIM aBTOMOOMIIBHBIX TOPOT HHPOPMALIHH O
COCTOSHUM  aBTOMOOWJIBHBIX  JIOPOT  MECTHOrO  3Ha4yeHHs» (manee -

aJIMAHUCTPATUBHBIA  perJiaMeHT),  OmpeleisieT  MOPSNOK, CPOKH M
MOCJIEA0BATEIIBHOCTD NEWCTBUM (aIMHHUCTPATUBHEIX npouenyp),
AnMuHHCTpanmuu  ropoiackoro  okpyra  Pomans  (mamee —  Opran),

MHOTO(YHKIIMOHATIBHBIX ~ LEHTPOB  NPENOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHIUIAIBHBIX ycIyT (manee — MOILI), dbopMmel KOHTpOJIsS 3a HCIOJHEHHEM
aJIMUHUCTPATUBHOI'O perjiaMeHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHOB,
IPeOCTaBISAIOIIMX MyHULIMIIAIBHBIE YCIIYTH, 32 HeCOOIIOIeHne MU TpeOOoBaHHM
periaMeHTOB MpU BBINOJIHEHUHM AaIMUHUCTPATUBHBIX Mpoueayp (IeicTBwHif),
TIOPSIOK O0XayloBaHusl eHcTBUM (Oe31elCTBUSI) NOMKHOCTHOTO JIMLA, a TaKXKe
OPUHAMaeMOr0 UM  pelleHHuss IpU  MPeAOoCTaBIeHUH  IOJH30BaTEISIM
aBTOMOOMJIBHBIX JOpPOT HMH(OPMAIMKM O COCTOSHHH aBTOMOOMIIBHBIX JOpPOT
MECTHOTO 3HaueHus (Jajnee — MyHHUIUIAIbHAS YCIIyTa).

Hacrosimuii aJIMUHUCTPAaTUBHBIM perjiiaMeHT pa3paboTaH B  LEIIX
YIIOPSIIOYEeHUsl aJIMUHUCTPATUBHBIX MPOLEAYyp M aIMHHHCTPATHBHBIX IEWCTBHUM,
NIOBBIILIEHHs Ka4eCTBa MPeJOCTABICHUS U AOCTYIHOCTU MYHUIIUIIAIBHON YCIIyTH,
YCTpaHEHUSI HM30BITOYHBIX JeHCTBUH U HM30OBITOYHBIX aIMHHHCTPATHBHBIX
IpoLeayp, COKpAIlEHUsI KOJIMYECTBA TOKYMEHTOB, MPEICTABISIEMbIX 3assBUTEISIMH
TUTST NIOJTyYeHUs MYyHULUNIATBHOM yCIIyTH, IIPUMEHEHUS HOBBIX
ONTUMU3UPOBAHHBIX (JOPM JOKYMEHTOB, CHH)KEHHUSI KOJIMYECTBA B3aMMOJEHCTBUMN
3asgBUTEJIEM C JOJDKHOCTHBIMM JIMIIAMH, COKpAIeHHsS CpoKa MpeaoCTaBIEHUS
MYHULUNAIBHOH  yCIyTM, a TaKXe CpOKOB WCIOJHEHHS  OTAEIbHBIX
aIMUHUCTPATHBHBIX TNPOLENYD M aJMUHUCTPATUBHBIX JEHCTBHH B paMKax
NPENOCTAB/ICHUs] MYHULUIAIBHOW YyCIyr'd, €CIH O5TO HE IPOTHBOPEYUT
3aKoHOJATeNbCTBY Poccuiickoi ®enepanuy, MyHHLIUIAIEHOTO 00pa30BaHHus.




1.3. Ot UMEHHM 3a8BUTENSA, B LENAX MMOTYYEHUS YCIYTH MOXKET BBICTYIIATH
JIII0, UMEIOIIIEE TaKOE IIPABO B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoi
denepanyu, MO0 B CHITy HAJIEIECHUS €r0 3asBUTEIEM B MTOPSIKE, YCTAHOBICHHOM
3aKOHOJATEIIECTBOM Poccwiickoit denepanuu, COOTBETCTBYIOIIAMU
ITOJITHOMOYHSMH.

TpeGoBanus K nopsiaAKy uHGpopMupoOBaHUSs
0 NPeJOCTABJICHUN MYHHIHMIIAJIBHON YCIYIH

1.4. Mudopmanuss 0 MOpSAKE MPEAOCTABICHHUS MYHHIMIAIBHONW YCIYTH
pasMelaeTes:

e Ha MH()OPMALMOHHBIX CTEHIAX, PACTIONOXKEHHBIX B Oprane, B MOLI;

® B DJICKTPOHHOM BHJIE B MH(POPMALMOHHO-TEICKOMMYHUKAIMOHHON CETH
Hnrepuer (manee — cetb UHTEpHET):

- Ha ounmansHoM caiite Oprana, M®I | (http://mfcroshal.ru/),

- B (penepanmbHON rocyaapCTBEHHOW WH(OPMAUMOHHON cHucTeMe «EnnHBIMA
NOpTAJl  TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX  yCIyT  (QYHKIMA )»
(http://www.gosuslugi.tu/) u pernoHaibHONH HHPopMaUOHHOU cucteme «llopran
rOCY/IAPCTBEHHBIX W MYHHLIMIAIBHBIX YCIyr ((QyHKOMIA) TOPOACKOTO OKpyra
Pomame»  (http://roshaladm.tu/) (manee — mopransel TOCYJAPCTBEHHBIX W
MYHHLIANATIBHBIX YCIYT ((QPyHKIUI)),

Hudopmanmio 0 mopsake NpeaoCTaBICHUS MyHHIIMITAIGHOW YCIIYTH MOKHO
NOJTyYUTh:

nocpencTBoM TeneoHHol cBsizu no Homepy Oprana, M®OL], B ToM 4ucie
L[TO (renedon: 8(49645)90-088; 8(49645)90-080),

NOCPEACTBOM (PAKCHMHUIIBHOTO COOOLICHHS,

npu TM4HOM oOpamenuu B Opran, MOLI;

Opyu NUCbMEHHOM oOpameHun B Opran, MOIL[, B TOM wuucie mno
DJIEKTPOHHOM I10YTE;

nyTeM myOIMYHOTO MH(POPMUPOBAHUSI.

Hudopmanms 0 nopsake NPeAOCTaBICHAS MYHULUNATBHON YCIIYTH AOKHA
COJIEPIKATH!

CBEJCHMS O MOPSAKE MPEAOCTABICHHUS MyHULIMIAIBHON YCITyTH;

KaTrerOpyu 3asBUTEIIEH,

aapec Oprana, M®L[ a1 npuemMa JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYTH, pexkumM paboTel Oprana, M®LI;

NOPSJOK MEPEAaUn pe3yabTara 3asiBUTEIO,

CBEJCHMSI, KOTOPbIE HEOOXOAUMO yKa3aTh B 3aBICHUM O MPEIOCTABICHUU
MYHHLIAMAIBHON YCIYTH;

NEPEUEHD JOKYMEHTOB, HEOOXOMMBIX VTS NPEIOCTABIICHUS
MYHHLIAMAIBHOW YCIYTH (B TOM YHCIE C PA3JCICHUEM TaKWX TOKYMEHTOB Ha
JOKYMEHTBI, KOTOPBIE 3asBHTEIb O0s3aH NPEJOCTABUTH CAMOCTOSITENIBHO, W
JOKYMEHTBI, KOTOPBIC 3asBUTENb BOPABE MPEAOCTaBUTh MO COOCTBEHHOM
WHUIMATUBE),

CPOK MPEIOCTABJICHUS! MYHULANATBHON YCIYTH;




CBEICHMS O MOpAAKE OOKamoBaHWs ACHCTBHMA (Oe3ICHCTBUSA) M PEIICHUIA
JTOJ>KHOCTHBIX JTALL.

WUCTOYHUK MOJMYYEHUST AOKYMEHTOB, HEOOXOIUMBIX AJIs MPEIOCTABIICHUS
MYHHLIAMAIBHON YCIYTH;

BpEMS PUEMA U BBIJAYHA JOKYMEHTOB.

B nwoboe BpemMs ¢ MoOMeHTa nOpuéMa JIOKYMEHTOB [0 MOJYYCHHS
PE3YJABTATOB YCIAYTW 3aABUTEIb MMEET MPABO HA MOIYYEHHUE CBEICHUM O XOJ€
NPEIOCTABIICHUS. YCIYTH MO MACBMEHHOMY OOpalIeHHIO, TENEPOHY, SIEKTPOHHON
NOYTE, JTUYHO, A TAKXKE Yepe3 JIMUHBbIA KaOMHET TOPTAJIOB I'OCYJAPCTBEHHBIX U
MYHHLANATIBHBIX YCIYT ((PyHKIUH).

KoHcynmpTanmu no mpoueaype MperoCTaBICHUS MYHULIMNAIBHON yCIyTH
OCYWIECTBIAKOTCS coTpynHukamu Oprada, MOIL[, B TomM wumcine I[TO B
COOTBETCTBUM C JOJHKHOCTHBIMUA MHCTPYKUHSMHU.

[Tpn oTBeTax Ha Tene(OHHBIC 3BOHKHA W JIMYHBIE OOpAILEHUS COTPYAHUKA
Oprana, MO®OLI, B Tom wuumcie L[TO oTBeTCTBEHHBIE 3a WH(POPMUPOBAHME,
noApo0HO, YETKO M B BEXIMBOH Qopme HHPOPMHUPYIOT OOpaTUBLIMXCS
3asBUTEINICH IO MHTEPECYIOIIMM UX BOIPOCAM.

YcTHOE MHQOPMUPOBAHME KAXKIOro oOpatuBLIerocss 3a WHpopManuei
3asBUTENISL OCYLIECTRISETCS HE Oosiee 15 MUHYT.

B cnywae ecnu uisi mOATOTOBKKA OTBETA HA YCTHOE oOpauieHue Tpedyercs
Oonee MPOOOIKUTENBHOE BpeMsi, coTpyaHuk Oprana, M®Ll, oTBeTCTBEHHBbIH 3a
WH()OPMUPOBAHKE, NPEIAracT 3aUHTEPECOBAHHBIM JIMLAM TEPE3BOHUTH B
OTNPEACTICHHBIN JIEHb U B ONPEAEIICHHOE BpeMs. K Ha3HAUEHHOMY CPOKY OTBET IO
BOMPOCAM 3asBHUTEICH MOJDKEH OBITH MOJArOTOBJICH. B cinyyae HEOOXOAMMOCTH
OTBET F'OTOBUTCS NPHU B3aumoaercTBur Oprana u MOLI.

B cnyuae ecnm nmpepoctaBicHue WHPOPMALMKA, HEOOXOIMMOM 3asBUTEIIO,
HE MPEACTABISAETCS BO3MOXKHBIM MOCPEACTBOM TeneoHa, cOTpyAHuUK Oprana,
MO®ILI, npuHsBmMA TenePOHHBIA 3BOHOK, Pa3bsCHAET 3aABUTEII0 MPABO
o0patuThCs ¢ TUCbMEHHBIM oOOpamieHueM B OpraH, MOL[ u TpeGoBaHus K
o opMIIEHUIO OOpAIICHUSI.

OTtBeT Ha mNHUCbMEHHOE oOpauieHue, mnoctynuBmiee B Opran, MOIL]
HAMPABJISETCS 3aBUTENI0 B CPOK, HE MpeBblarommii 30 KajJeHAapHbIX THER €O
JIHSI pErHCTpalyy OOpaICHHUS.

[InceMEHHBIH OTBET HAa OOpaIEHUE TOJDKEH COACPkKaTh (PAMUTIMIO U HOMED
Tene@oHa MCHOTHUTENS W HAMNPABISAETCS MO MOYTOBOMY a[pecy WU aApecy
AJNIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOPALICHUM.

B cnyuae, ecnu B TuCbMEHHOM 00pAallleHUN HE YKa3aHa (paMuins 3asBUTENS,
HAMPaBHUBILETO OOpAIlEHWE, W TIOYTOBBIA AAPEC, MO KOTOPOMY AOKEH OBITh
HAMPABJIEH OTBET, OTBET HAa OOPALCHUE HE TACTCA.

[TyGnuynoe nHGOPMUPOBAHKE O TIOPSAKE MPEIOCTABICHUS MYHULIUNIATBHON
VCIYIH  OCYLIECTBISIETCS  MOCPEACTBOM  PAa3MELICHUS  COOTBETCTBYIOLIEH
uH(poOpMalMi B CPEACTBAX MAacCOBOM HMH(OpMalMKM, B TOM YHCIE B Tra3ere
"Pomanbckuii BectHuk", Ha opunmanbHbix caiftax MOIL], Oprana.

[IpuemM DOKYMEHTOB, HEOOXOAMUMBIX IS MPEAOCTABICHHUS MYHHLIAMAIBHON
yciyry, ocymectsisiercs B Oprane, MOI .



Hudopmanms o0 cnpaBoYHbIX TeleoHaX, ampecax SAEKTPOHHOM MOYTHI,
azpecax MECTOHAXOXKACHHUS, peskuMme paldoTel M mpueme 3asButeneil B Oprase,
M®ILI comepxkutca B llpuwnoxenun Ne 1 Kk HacToAmeMy aaMUHUCTPATUBHOMY
PETIIaMEHTY.

II. Cranpapr npeaocTaB/jieHusi My HUIUNIAJIbHON yCIyrH
HanmMeHoBaHHE MyHHIIHNIAJIBHOM YCJIYTH

2.1. HawmmenoBanme MyHUDMNaibHOW  ycnyru:  «lIpenocraBineHue
MOJIb30BATENSIM ~ aBTOMOOWMJIBHBIX ~ JIOpOr  WH(OpPMAIMl 0  COCTOSTHUM
ABTOMOOUJILHBIX JJOPOT MECTHOTO 3HAYCHHUSD .

HaumeHoBaHUe oprana, npeaoCcTaB/siOMIEero MyHUIUNAIBHYIO YCJIYTY

2.2.  llpenocraBiiecHHE  MYHULMIIAIBHOM  YCAYTM  OCYILECTBISAETCA
AJIMAHHACTpaMENR TOPOJICKOro OKpyra Pomaiib, OTAEIOM TOPOACKOrO XO03sSHMCTBA
AJIMAHHACTpALMKU TOPOICKOro OKpyra Pomans.

Oprasbl 1 OpraHu3anuy, y4acTBYOIIHE B IPEI0CTABICHUH
MYHHIHMNAJIbHOI yCJIyru, o0pamenne B KOTOpbie He00X0AUMO st
Npea0CTABJICHHUS MYHUIUNAILHOH YCJIyrH

2.3. Jlma T1oNy4YeHWsT MYHHLMNAIBHOM YCIYTH 3asBUTENDL  JTOJDKCH
o0patuThCss B OJHY M3 CHEAYIOUIMX OpraHu3alui, Yy4YacTBYHOIIMX B
MPEAOCTABIIEHUN MYHULMIIATBHON YCIIYTH:

2.3.1. M®IL[ - B yacT¥ nmpueMa U PETUCTPALMHA TOKYMEHTOB Y 3asBUTEIS,
BBIJIQYM PE3YJIBTATA MYHULIATIAIBHON YCIYTH 3asIBUTENHO.

2.3.2. Opran — B 4aCTH NMPUEMA U PETUCTPALMU JOKYMEHTOB y 3asBUTEIS,
NPUHATHUS PELLICHUS], BBIAAYM PE3YIIbTATA MPEIOCTABICHUS YCIIYTH.

3anpeniaercsa TpeOOBaTh OT 3aIBUTEINS:

- TMPEACTABIECHUS JOKYMEHTOB W HMH(POPMALMM WU OCYLIECTBICHHS
JNCUCTBUM, MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MNPELYyCMOTPEHO
HOPMATHBHBIMA  TPAaBOBBIMM  aKTaMHM,  PETYJHMPYIOIUMMU  OTHOLICHUS,
BOZHMKAIOILLME B CBSI3U C IIPEIOCTABICHUEM MYHULIMIIAIIBHON YCIIYTH,

- TNpPEACTaBICHHWS JOKYMEHTOB M HMH(pOpMammMM, B TOM  YHCIE
NMOATBEP)KAAIOIIMX ~ BHECEHUE  3a4BUTENEM  IUIATBI 32  NPEAOCTaBICHUE
MYHULMOATBHOW YCIYTM, KOTOPBIE HAXOAATCA B PACIOPSHKEHUM OPraHoB,
MPEAOCTABIISAIOIINAX MYHULHMINAJIBHBIE YCIYTH, TOCYJAPCTBEHHBIX OPraHOB, WHBIX
OPraHOB MECTHOT'O CaMOYITPaBJICHHS JIAOO MOJABEIOMCTBEHHBIX ITOCY1aPCTBEHHBIM
OpraHam WM OpraHaM MECTHOT'O CaMOYITPABICHUS! OPraHU3alMi B COOTBETCTBHH C
HOPMATHBHBIMA TIPAaBOBBIMM aKkTamu Poccuiickoin denepanuu, HOPMATUBHBIMHU
MIPaBOBBIMM AKTAMM TOPOJCKOr0 OKpyra Pomanb, MyHHUIIMIAIBHBIMA MPABOBBIMA
AKTaMH, 32 UCKJIFOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEACIICHHBINA YaCThIO 6

cratbn 7 ®denepanbHoro 3akoHa oT 27 wuronsg 2010 r. Ne 210-d3 «O6
OpraHu3alvy MNPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMIIAIBHBIX YCIYI»



NEPEYECHb JOKYMEHTOB. 3asBUTEIb BIPABE MPEACTABUTh YKA3aHHBIE JOKYMEHTHI U
uH(pOpMaLMIO 0 COOCTBEHHON MHUIIMATUBE,

- OCYIICCTBJICHUS ACUCTBUIA, B TOM YHCJIE COTJIACOBAHUIA, HEOOXOAUMBIX IS
NOJyYEHUST MYHHLUMNAIBHOH YCIYrM M CBS3aHHBIX ¢ OOpalleHueM B
FOCYJApCTBEHHBIE  OpPraHbl, WHBIE OpraHbl MECTHOIO  CaMOYIIPaBJICHUS,
OpraHu3ariy, 3a UCKIIOYCHUEM IOIYYCHUS YCIYI U IOJYYECHUAS JOKYMEHTOB U
uH(pOpMaLMK, MPEIOCTABIIIEMBIX B PE3YJIbTATE MPEAOCTABICHHS TaKWUX YCIYT,
BKJIFOYECHHBIX B IIEPEYHU, YKA3aHHBIE B 4acTH 1 cTaren 9 denepanbHOro 3aKoHa OT
27 wmrona 2010 1. Ne 210-03 «OO6 opraHu3auMud  MOPEIOCTABIICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYI.

Pe3yabTar npenocraBjeHuss MyHHIHIAJBHON yCayru

2.4. Pe3ynbTaToM MPEeaOCTaBICHUS MYHHLIAMIAJILHONW YCIYTH SIBISIETCS:

1) mpenocTapaeHUE MOJB30BATENSIM ABTOMOOWIIBHBIX AOPOr MH(OPMAIUU O
COCTOSIHMM aBTOMOOMJIBHBIX JOPOr MECTHOTO 3HAYEHUS (Jlajiee — MPEIOCTaBICHUE
uH(pOpMaLUK ), YBEAOMJIEHUE O MPUHATOM PELICHUN,

2) pewieHue 00 OTKa3e B MPEAOCTABICHUH MOJIB30BATENSAM aBTOMOOMIIBHBIX
aopor uHpOpMaMU O COCTOSIHUA ABTOMOOWJIBHBIX AOPOr MECTHOIO 3HAYEHUS
(manee — OTKa3 B MPEAOCTABICHHM WH(POPMALMK), YBEAOMIICHUE O NPHUHITOM
PELICHUH.

Cpoxk npeaocraBjieHusi My HUIHNIAJIbHOH YCJIYTH

2.5. Cpok mpeaoCTaBICHUS MYHULIMMAIGHON YCIYTH COCTaBIISIET HE Oolee
30 nAHEH, UCUMCISIEMBIX CO JHS PErUCTPAlMMA 3asABJICHUS C JOKYMEHTaMH,
HEOOXOAUMBIMH TSl MPEIOCTABICHHUS MYHUIIMNAIGHON YCITYTH.

IIpaBoBbIe 0OCHOBAHMS IS NPEAOCTABJICHUSI MYHUIHMNAJIBHON YCJIYTH

2.6. IlpenocrtaBieHWE MYHUIMNAIBHON yCIYTd  OCYHICCTBISIETCS B
COOTBETCTBHUU CO CJICAYIOMUMUA HOPMATUBHBIMHU MPABOBBIMU aKTAMMU:

1)  Koucturynueit Poccuiickoit ®eaepauun (MIpUHATA BCEHAPOAHBIM
rojocoBanvieM  12.12.1993) («CoOpanuu 3akoHoaarenbcTBa  Poccuiickoi
denepanumy, 04.08.2014, Ne 31, ct. 4398.);

2) ®denepanbHbiM  3akoHOM 0T 06.10.2003 No 131-®3 «O0 o0mmx
NPUHIIMNAX OpPraHu3allid MECTHOTO camoynpasicHus B Poccuiickoii deaepanum»
(«CoOpanue 3akoHoaaTenbeTBa Poccuiickoit denepanmny, 06.10.2003, Ne 40, cr.
3822);

3)  ®enpepasibhbiM  3akoHOM  oT  08.11.2007 Ne  257-®3 «O0
aBTOMOOUJILHBIX JIOPOTax U 0 JOPOXKHOMU JesaTenbHOoCTH B Poccuiickoi deaepanyu
U O BHECCHUM HM3MECHCHUN B OTICIbHBIC 3aKOHOMATEIBHBIE aKThl POCCHUICKOM
Oenepanmn»  («CoOpanue  3akoHojarenbcTBA  Poccuiickoii  denepanmmny,
12.11.2007, Ne 46, ct. 5553);



4)  ®epepanbHbM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O0 opranuzanmu
NPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUUMOAIBbHBIX ycayr» («Poccuiickas
razera», Ne 168, 30.07.2010);

5)  @enepanbHbiM 3akoHOM OT 06.04.2011 No 63-D3 «O0 >1n€KTPOHHOMA
noamuckh» («CoOpanue 3akoHoaatenbeTBa Poccuiickoit denepanumy», 11.04.2011,
No 15, cr. 2036);

6)  ®enepasibHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHabHBIX
naHHbIx» («Poccuiickas razeta», Ne 165, 29.07.2006);,

7)  llocranoBnenmem IlpaButenbctBa Poccuiickoii  ®enepanmu ot
22.12.2012 Ne 1376 «O06 ytBepkneHun lIpaBuim opraHuzanuu ACATEIBHOCTH
MHOTO(QYHKIIMOHAIBHBIX ~ LIEHTPOB  MPEAOCTABICHHS  TOCYJAPCTBEHHBIX U
MYHHLIANAIBHBIX YCIyT» («Poccuiickas razera», Ne 303, 31.12.2012).

NcuepnbiBaomuii nepeveHb 10KYMEHTOB, HCOOXO0IUMBbIX B
COOTBETCTBHH € 3aKOHOAATE/IbHBIMH WIN HHHIMH HOPMATHBHBIMHU
NMPAaBOBBIMHI AKTAMM JJIsI NPEAOCTABJICHUSI MYHUIUNIAJIBHOMN YCJIYTH, KOTOPbIE
3asIBUTEJIb IO/KEH MPEACTABHTH CAMOCTOSITEILHO

2.7. J1ns monay4yeHus: MyHULIMIAIBHON YCIYrH 3asBUTENN nojaroT B Opran,
M®I] 3asBneHue O NPEAOCTABICHUHA MYHULMNAIBLHON yciayrd (mo Qopmam
cornmacHo [lpunoxennto Ne 2 (ans ropuanueckux mun), [Tpunoskxennro Ne3 (st
(u3nYeCKUX JHL, WHAWNBUAYAIbHBIX MNPEANPUHUMATENEH) K HACTOALMIEMY
aJIMAHUCTPATUBHOMY PETTIAMEHTY ).

B nmensx ycraHOBIEGHHsI JIMYHOCTM 3as4BUTENs, OpU  OOpalleHUH 3a
NOJTYYEHUEM MYHULIMNATBHON YCIYTH 3aBUTENIO U O3HAKOMIICHHSI HEOOXOIUMO
NPEICTAaBUTh TOKYMEHT, Y IOCTOBEPSIOIIUI TNYHOCTD.

B cnywae ecnu OT MMEHM 3asBUTENSl ACHCTBYET JMILO, SBJISIOLICECS €ro
NPEICTABUTEIIEM B COOTBETCTBUM € 3aKOHOAATENBCTBOM Poccuiickoii denepannu,
TAK>KE MPEACTABIISACTCS TOKYMEHT, YAOCTOBEPSIFOLIMANA JINYHOCTD MPEACTABUTENS, U
JOKYMEHT, MOATBEPIKAAOIINN COOTBETCTBYOIINE TTOJTHOMOYHSI.

2.7.1. JIOKyMEHTBI, HEOOXOOUMBIC UIsl MPEAOCTABICHHUS MYHULIMNAIBHON
YCIYTH, TPEAOCTABIISIOTCS 3AsIBUTENIEM CIICIYIOIIAMHU CIOCOOAMH:

- mnyHo (B Opran, M®LI);

- MIOCPEACTBOM MOYTOBOr0 OTMpasicHus (B Opran);

- 4Yepe3 MOPTAJbI FOCYIAPCTBEHHBIX M MYHULIMNAIBHBIX YCAYT ((PYHKLIMIA).

NcuepnbiBaoiumii nepeveHb 10KYMEHTOB, HCOOX0IUMBbIX B
COOTBETCTBHH € 3aKOHOAATEIbHBIMH HJIH HHHIMH HOPMATHBHBIMH
MPaBOBBLIMH AKTAMH JJIsl IPEAOCTABJICHHS MYHUIUIIAJIBHOMN YCJIYI'H, KOTOpPbIE
3asiIBUTE/Ib BIPABE MPEICTABUTH 110 COOCTBEHHOI NHUIIHATHBE, TAK KAK OHU
MOJIEKAT MOJYYEHHI0 B PAMKAaX MEKBEIOMCTBEHHOI0 HH(POPMALMOHHOTO
B3aUMOJdeCTBHSA

2.8. I[OKYMGHTBI, HGO6XOI[I/IMBIG B COOTBCTCTBMHM € HOPMAaTHBHbLIMH
IIpaBOBBIMK aKTaMKu JIA IIPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyIru, KOTOPELIC



NOJJIEXKAT TMOJYYEHUIO B paMKax MEKBEIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aUMOJICHCTBUS, OTCYTCTBYHOT.

HcyepneiBaronmuii nepeyeHb 0CHOBAHUI /151 0TKAa3a B IpuemMe
AOKYMEHTOB, HCOOXOAUMBIX AJIs1 PEAOCTABJICHHS MYHUIUNIAJIBHON YCIyTH

2.9. B COOTBETCTBMM € 3aKOHOAATENBCTBOM Poccuiickoii denepauuu
OCHOBaHW i1 OTKa3a B TNPHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEIOCTABIICHUS! MYHULIMNIAIBHON YCIYTH, HE UMEETCH.

HcuepnbiBaromuii nepeyeHb 0CHOBAHMIA ISl IPUOCTAHOBJICHUSA
WIN 0TKAa32 B IPEAOCTABJICHHH My HUIMIIAJILHOMH YCJIyIH

2.10. IIpuocTaHOBIECHUE NPEAOCTABICHUS MYHULMNAIBHONW YCIYIH HE
PEyCMOTPEHO.

2.11. OcHOBaHUsAMH 7151 OTKA3a B NPEAOCTABIICHUNA MYHULMIIAIBHON YCITyTH
SBJISFOTCAL:

- OTCYTCTBME AaBTOMOOWJIBHOM JOOPOTHW, MO KOTOPOH 3ampalumBacTCs
uH(popManus, B MEPEYHE aBTOMOOMIIBHBIX JOPOT MECTHOIO 3HAYEHHSI TOPOACKOrO
okpyra Poiane 0 yeM MUCbMEHHO cO00UIAEeTCs 3asIBUTEIIO,

- HAJIM4¥S B MIPEACTABICHHBIX TOKYMEHTaX HEJTOCTOBEPHON MH(POPMALUY;

- B 3adBJICHAM HE VyKa3aHbl (aMuaus TpaxkAaHWHA (PEKBU3HTHI
OPUAMYECKOTO JIMIA), HAMPABHMBILETO 3asBIICHUE, WM MOYTOBBIM aapec, Mo
KOTOPOMY JOJKEH OBITh HAIPABJIEH OTBET,

- B 3adBJICHMHM COJECP)KATCS HEIECH3YPHbIE JIMOO OCKOPOUTENBHBIC
BBIPAKEHUS, YIPO3bl >KA3HU, 3JA0POBBI0 M MUMYLIECTBY IOJDKHOCTHOTO JIMIA, a
TAK>KE YJIEHOB €r0 CEMBH,

- TEKCT 3asIBJICHUS HE MOAAACTCA MPOUYTECHHUIO.

[Tocne ycTpaHeHMss OCHOBaHW Juisi OTKa3a B MPENOCTaBJICHUHU
MYHULMOAIBHOW  YCIIYyTH B CIIy4asX, NPEIyCMOTPEHHbIX NyHKTOM 2.11
HACTOSALIETO AJMUHHCTPATUBHOTO PETJIAMEHTA, 3asBUTENb BIPaBE OOpaTUTHCS
NOBTOPHO 32 NOJYYEHUEM MYHUIMNAIBHON YCITYTH.

Ilepevens yciayr, KOTOpPbIE SABJISIOTCS HEOOXOAUMBIMH H
00s13aTe/IbHBIMHM LIS IPEAOCTABJICHUSI MY HUIMIIAJILHOM YCJIYTH, B TOM YHUCJIe
CBe/ICHHS 0 JOKYMEHTE (JOKYMEHTAX), BbIIABAeMOM (BbIIABAEMbIX)
OPraHU3alHUsAMH, Y4aCTBYOLIUMH B NIPEAOCTABJICHUH MYHHLIHMIIAILHOI
yCJIyru

2.12. VYciayru, HeoOXOAMMBIE M 00s3aTeNbHbIE IS TPEIOCTABICHUS
MYHHLAMAIBHON YCIYTH, OTCYTCTBYHOT.

HcuepnbiBaromuii nepevyeHb J0KyMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHHM ¢ HOPMATHBHBIMH NPABOBbIMH AKTAMH JJIs1 IPEAOCTABJICHHUS
YCJIyT, KOTOPbI€ SIBJSIFOTCH HE00X0AMMBbIMH H 00S13aTe/ILHBIMH VIS



NpeaoCTABAEHHS] MYHHIIMNIAJAbHOI YCJIYTH, CIOCO0bI HX MOJIy4YeHHSsI
3asiBUTEJIEM, B TOM YHCJIe B 3IEKTPOHHOI1 opme, MOPSIAOK HX
npeAcTaB/IeHHS

2.13. VYciuyru, HeoOXoAMMBIE M 00s3aTeNbHbIE IS TPEIOCTABICHUS
MYHHLIAMAIBHON YCIYTH, OTCYTCTBYIOT.

Hopsiaok, pasmMep U OCHOBAHUS B3UMAHUS
rocyJapCTBEHHON MOLIJINHBI HJIH HHOM IIATHI,
B3MMAaEMOil 32 MpPeJoCTaBJIeHHe MYy HUIHIAJIBbHON YCJIYI'H

2.14. MyHAnIMnagbHas yciryra npeaoCcTaBiIsieTCs OECIIaTHO.

IHopsiaok, pasMep 1 OCHOBAHHUSI B3UMAHMS IVIATHI 32 IPEAOCTABJICHUE YCJIYT,

KOTOPbIE SIBJSIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMH IS IPEeI0CTABJICHUSA

MYHHUIUNAJbHON YCJIYTH, BKIKYasi HHPOPMALHMIO 0 METOJAMKE pacyeTra Takou
IJIATHI

2.15. B cBs3M C OTCYTCTBHEM HEOOXOAMMBIX M OOS3aTENBHBIX YCIYT AJIs
MPEAOCTABIIEHUS MyHULIMITATIBHON YCIIYTH, TJIATA HE B3UMAETCA.

MaxkcumasbHbIii CPOK 0KUAAHUS B OYepeId NP noaavye 3anpoca
0 MPeJ0CTABJACHUN MYHHIHNAJIBLHOI YCJIYTH U NIPH MOJYYCHHH
pe3y/bTaTa NpeaoCTaBICHHUSI MyHUIMNAIbHON YCIyTra

2.16. MakcuMaJIbHBIN CPOK OKUIAHUS B OUEPEAU MPH MOJAYE 3ASABICHUS O
MPEAOCTABJICHUA MYHULMIAJIBHOR YCIYyIM W TOPU  TMOJyYCHUM Pe3ysibTara
MPEIOCTABICHUASI MYHULMITAIBHON yCIIyTH, B TOM uucie yepe3 MOL] cocrasnser
He Oonee 15 MUHYT.

Cpok perucrpanum 3anpoca 3asiBUTEIs 0 MPeI0CTABJICHUN
MYHHUIHMNAJIbHON yCJIyru

2.17. 3agBieHUE W NPUIATaCMbIE K HEMY JTOKYMEHTBHI PETHCTPUPYIOTCS B
JIEHb UX MOCTYTUICHHUS.

TpeGoBaHuA K OMEIIEHUSIM, B KOTOPBIX NPEA0CTABJISIIOTCH
MYHHUHIAJbHBIE YCJIYIH, K 32J1y O’KUAAHHS, MECTaM /11 32110/ THEHUS
3alPOCOB O NMPEAOCTABJICHHH MY HHIMIIAABbHOMN YCJIyIrd, HH(POPMALHOHHBIM
CTeHAaM ¢ 00pa3uaMu X 3aN0JTHEHHUS U NepPeYHeM JOKYMEHTOB,
HEOOXOAUMBIX /ISl MPEAOCTABJICHHS KAKA0H MYHUIIUNIAJIbHON YCJIyTH, B TOM
YHCc/Ie K 00eCne4eHHIo JOCTYITHOCTH AJIsl HHBAJIHI0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAATEJbCTBOM Poccuiickoii denepanuu o cCOHAIbLHOM
3alUTe HHBAJIU/I0B



2.18. 3pmanume (momemenue) OpraHa o0OpyayeTcss HHQPOPMAMOHHOM
TaOJIMYKOM (BBIBECKOI ) ¢ YKA3aHUEM MOJTHOTO HAMMEHOBAHMSL.

[TomenieHns, B KOTOPBIX NPEAOCTABISIOTCS MYHHULIMIAIBHBIE YCIYTH
JOJKHBI  COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOAATEIBCTBOM POCCHICKOMN
Oenepaumn TpeOOBaHUAM 0OeCeUeHUs KOM(POPTHBIMUA YCIOBUSIMH 3asBUTENCH U
JOJKHOCTHBIX JIML, CHELHUAIACTOB, B TOM 4HMCIE OOCCIECUYECHHsT BO3MOXKHOCTH
peau3auuy NpaB MHBAIAIOB M JIML C OTPAHMYEHHBIMA BO3MOXKHOCTSMH Ha
NOJTYYEHUE MO UX 3ASBICHAIO MYHULIMITAIEHOU YCITYTH.

LleHTpanbHblid BXOA B 3MaHHWE JOJDKEH OBITH 0OOOPYIOBaH MaHIYCOM,
yIOOHBIM IJIs BE3/1A B 3JaHUE KOJISICOK C ICTbMU U MHBAIHMIHBIX KPECEN-KOSCOK,
a TaK)Ke BBIBECKOH, coaepKalleli HAMMEHOBAHUE, MECTO PACMOJIOKEHUS, PEKUM
paboThl, HOMEP TenePoHa AJIs CIPABOK.

[Ipuem 3agBUTENE OCYIIECTBISETCS HEMOCPEACTBEHHO B TOMEIIEHUSX,
NPEIHA3HAYECHHBIX I MPEAOCTABICHUS MYHULMAMNAIBHOW YCIYTH, KOTOPBIE
JOJKHBI ObITh 00OPYIOBaHBI CUASYAMU MECTAMHU M O00ECIECUEHBI KAHLIEIIPCKUMU
NPUHAUICKHOCTSIMH.

MecTta OXuAaHus OOJDKHBI OBITH OOOPYAOBaHbl CUASYMMHM MECTaMU Jist
nocetuteneid. KommyecTBO  MeCT  OKMIAHWSL  ONPENEHSETCs UCXOAS U3
(haKTUYECKOW HArpy3KM M BO3MOXKHOCTEH Uil WX Pa3MELIECHHs B 3JaHWUHW, HO HE
MeHee 3-X MecT. B Mecrax mnpemocTaBieHWs MYHHLIMNAIBHOW — YCIYTH
npelycMaTpuBacTcss  OOOPYAOBAHWME  JOCTYMHBIX ~ MECT  OOLIECTBEHHOTO
NOJIb30BAHUS (TYAJIETOB) M XPAHEHUSI BEPXHEH OJIEXKIbI MOCETUTEIICH.

Mecrta [uisl 3amOJIHEHUST 3alpPOCOB O MPEAOCTABICHUM MYHHMIMINAIBHON
YCIYTA OCHAINAKOTCS CTOJAMM, CTYJIbSIMH, KAHLCISIPCKUMU MPHHAIICKHOCTIMH,
pacroaratoTcss B HEMOCPEACTBEHHONW OMM30CTH OT MH(POPMALMOHHOTO CTEHAA C
oOpa3iaMM WX 3alOJIHEHUSI W MEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JJIst
NPEIOCTABIICHUS MYHULIMIATBHON YCIYTH.

HHdpopMamoOHHBIE CTEHIBI TOJDKHBI COEPKATh:

- CBEIECHUS O MECTOHAXOXKACHWM, KOHTAKTHBIX TeneoHax, rpaduke
(pesxkume) palboThl opraHa (YUYPEXKIAEHUS), OCYIICCTBISIONICTO MPEIOCTABICHHUE
MYHHLIAMAIBHON YCIYTH;

- KOHTakTHYIO MH(popManmio (TenedoH, aapec IEKTPOHHON MOYTHI, HOMEP
KaOWHETA) CNEUAIMCTOB, OTBETCTBEHHBIX 34 MPUEM JOKYMEHTOB;

- KOHTakTHyr uWH(popmaumio (TenedoH, aapec JJICKTPOHHOH MOYTHI)
CHELMATTUCTOB, OTBETCTBEHHBIX 32 HH(POPMHUPOBAHMUE,

- “H(OPMALMIO 110 BOMPOCAM MPEAOCTABICHUST MYHULIMNIATBHON yCIyrH (110
NEPEYHIO JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHHUS MYHUIMNAIBHOM
YCIIYTH, M0 BPEMEHU MPUEMA M BBIAAYM JTOKYMEHTOB, MO MOPAAKY OOKaJIOBaHUS
AaeicTBrid (Oe3aeCTBISA) U PELICHHIA, OCYLIECTBISIEMBIX W MPUHUMAEMBIX B XOJI€
NPEIOCTABIICHUSI MYHULIMTATBHON YCIYTH ).

Paboune mecTa yMOJIHOMOUYEHHBIX OOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32
OPEIOCTABIICHUE MYHULMNAIBHOM YCIyru, OOOPYAYIOTCS KOMIBIOTEPAMH U
OPITEXHUKOMN, IMO3BOJIAIOIIEH OPraHU30BaTh UCIIOJHEHUE MYHHULUITAIBHON YCIIYTH
B TIOJITHOM 00OBEME.



2.19. Tpebopanus k mnomeuicHusM MOLI, B KOTOPBIX NPEAOCTABISAIOTCS
rOCYJapPCTBEHHBIE U MYHULIUNIAIBHBIC YCIIYTH.

Jlnsg opraHu3auuMv B3aUMOJCUCTBHUS € 3adBUTEIAMU ToMelieHue MOIL]
JEJIUTCS Ha CIAEAYOIME PYHKIMOHAIBHBIE CEKTOPHI (30HBI):

a) CEKTOP MH(POPMHUPOBAHUS U 0>KAIAHUS,

0) CeKTOp mpHueMa 3asiBUTEIICH.

CekTop HHPOPMHUPOBAHUS W 03KHIaHUS BKITIOYAET B CEOS:

a)  MH(POPMALMOHHBIE  CTEHIBI,  COAECP)KAIIME  AKTyaJIbHYKD |
MCYEPIIBIBAOLLLY O uH(popMaLHIO, HEOOXO0IMMYO VTS MOy YEHU S
rOCYJapCTBEHHBIX U MYHULIMITAIIBHBIX YCIYT, B TOM YHMCIIE:

- IEPEYEHb T'OCYNAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, MPEAOCTABICHUE
KOTOPBIX OPraHnu30BaHo B MOL;

- CPOKH MPEAOCTABIICHUS] TOCY JAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT,

- pa3MepBI TOCYJAPCTBEHHON MOLUIMHBI M MHBIX TJIATEKEH, YIIITAYMBAEMBbIX
3a8BUTEIIEM TPU TIOJYYEHHH TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT,
MOPAIOK UX YIJIATHI,

- UH(OPMALIMIO O JTOMOJHUTEIBHBIX (COMYTCTBYIOMIMX) YCAYrax, a Takke 00
yciyrax, HeOOXOAUMBIX U 00sA3aTENbHBIX IS MPEAOCTABICHHS TOCYAaPCTBEHHBIX
Y MYHULMNAIBHBIX YCIYT, Pa3MEpPax v MOPAAKE UX OTUIATHI,

- MOpsAAoK oOxkamoBaHUsl AciCcTBUIl (Oe3ACiCTBHS), a Takke PEIIEHUA
OpraHoB,  MNPEAOCTABIAIOMIMX  TOCYJAPCTBEHHBIE  YCIYIM, W  OPraHoB,
MPEA0CTABIISFOIINAX MYHULUTIATBHBIE VCIIYTH, roCyAapCTBEHHBIX 17}
MYHHLANATIBHBIX ciykammx, MOLL, pabotarkos M®LI;

- uHpOpMaAIMI0O O MNPEAYCMOTPEHHOW 3aKOHOJATENBCTBOM Poccuiickoi
denepalmyu OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMLL OPraHOB, MPEIOCTABISIOLIAX
rOCYJApPCTBEHHBIC YCIYTH, JOJLKHOCTHBIX JIMIL OPraHOB, MPEAOCTABISIOLIMAX
MYHHLIAMAIBHBIE  YCAYTH, padoTHUKoB MODLl, paboTHHKOB oOpraHu3anui,
NpUBIIEKacMbIX K peanu3auuu QyHkouii M®L[ B coorBerctBHM ¢ 4acThro 1.1
cratbn 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opraHuzanuu
MPEAOCTABIIEHUS] TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT» W MOJOKCHHUIMHA
nyHKTOB 29 - 31 [lpaBuy opraHu3anuu ACSITEIbHOCTH MHOTO(YHKIMOHATBHBIX
LEHTPOB  NPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX  YCHVYT,
VTBEP)KACHHBIX MocTaHoBiieHreM [IpasurenscrBa Poccuiickoit deneparun ot
22.12.2012 Ne 1376, 3a HapyLUEHUE MOPsIAKA ITPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUTAIBHBIX YCIYT,

- TH(POPMALMIO O TOPSAKE BO3MELICHUS BPEIA, MPUUYMHEHHOTO 3asIBUTEIIO B
pe3yJIbTaTe HEHAMIECKAIICr0 WCHOJHEHUS JIMO0 HeucnojgHeHus MOL] wim ero
pabOTHHKAMM, 4 TAKXKE MPUBICKAEMBIMUA OPraHu3alvsMU WM UX PaOOTHUKAMU
00s3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoil deneparmm;

- pexxuM paboTel U aapeca WHbIX MOILl W npuBiIeKacMbIX OpraHu3anui,
HAXOAAIIMXCS HA TeppUTOpuu cyObekTa Poccuiickoit denepannu;

- MHYI UH(pOpManuio, HEOOXOAUMYIO [UIsl TIOJYYEHUsST TOCYAAPCTBEHHOH U
MYHULMNATBHONW YCIIYTH;

0) HE MEHEE OJHOr0 OKHA (MHOTO CHENHUATIBHO 000PYJ0BAHHOTO paboyero
MECTa), NPECAHA3HAYCHHOIO MJii MH(QOPMUPOBAHUS 3asBUTENCH O TOPAIKE



OPEIOCTABIICHUS TOCYJAPCTBEHHBIX M  MYHUUMOAJIBHBIX YCAYL, O XOJE
PACCMOTPEHUS 3aPOCOB O MPEAOCTABIEHUH IOCYJAPCTBEHHBIX U MYHULIMITATbHBIX
YCIIYT, a TaKKe AJIsl MPEAOCTABICHHS WHOM MH(POPMALK, B TOM YUCIIEC YKA3aHHON
B MOJIMYHKTE «&» HACTOSILETO MyHKTA,

B) NPOrpaMMHO-AMIAPATHBI  KOMIUIEKC, 00€CHEUMBAIOIMI  JOCTYM
3asBUTeNcd K EnmHOMY moprany rocyAapCTBEHHBIX W MYHULIMITAIBHBIX YCIYT
(¢pynkumii), [Toprany rocy1apCcTBEHHBIX U MyHULMOAIBHBIX YCIyr ((QyHKIUMH), a
TaKke K MH(POPMaLMU O MyHULIMITATIBHBIX YCIIyraxX, MpeaocTaBisieMbix B MOL;

') CTyJIbsl, KPECEIIBHBIE CEKIUHU, CKaMbU (OAHKETKH) U CTOJIBI (CTOMKW) AJIs
oopmIIeHHsT JOKYMEHTOB € Pa3MeElIcHUEM Ha HUX (hopM (OJIaHKOB) TOKYMEHTOB,
HEOOXOMMBIX JJIsl MOTYUYCHUS] MYHUIUIATBHBIX YCIYT;

1) SNEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPEBI0, TPEIHAZHAYECHHYO JUIA:

- PETUCTPALMHU 3aIBUTENS B OUEPEIN;

- ydeTra 3asBHUTEECH B OUCpENM, YMPABICHUS OTIACIBHBIMH OYEPEIIMHU B
3aBHCUMOCTH OT BUJOB YCIIVT,

- OTOOpa’KEeHME cTaryca OYepeam;

- aBTOMATMYECKOrO TMEPEHANpABICHHUsS  3asBUTENST B OYEpEdb Ha
o0ciy>kuBaHUeE K ciienytromemy padotHuky M®OI;

- (QopmupoBaHusT OT4ETOB O mocemaemMoctu MODIl,  konuuecTBe
3asBUTENICH, OYEpEAsX, CPEIHEM BPEMEHM OXHAaHUs (OOCIY>KMBaHUS) U O
3arpy’>KeHHOCTH PaOOTHUKOB.

Cektop mnpuema 3asBUTENCH, OOOpPYNOBAaHHBIA OKHAMHU HJsi TpUEMa |
BbIJIAYM  JTOKYMEHTOB, oOdopmisieTcss HWHQOPMAUMOHHBIMU  TAa0JIMYKaMUA  C
YKa3aHUEM HOMEPA OKHa, (QaMWInu, WMEHHW, OT4YeCTBA (IPU HAIMYMH) W
JOOHKHOCTH paboTHUKAa MOLI, 0CyIeCTBISIOMErO TPUEM U BbIIaYy JOKYMEHTOB.

3nanue (nomemenue) M®IL[ obopyayercss mHOOPMALIMOHHONH TaOIMYKOM
(BBIBECKOIA), coieprkanieil mojiHoe HauMeHoBaHue M®L, a Takke HHPOPMALHIO O
PEKUME €70 PabOTHI.

Bxon B 3pmanue (nmomenieHue) M®DI[ v BbIXOJ W3 HEro OO0OPYAYHOTCS
COOTBETCTBYIOLIMMHU yKazareasaMu C ABTOHOMHBIMHA UCTOYHUKAMU
OecriepeOOMHOrO MUTaHMs, a TAKXKE JIECTHULAMU C MOPYYHSIMH W MAHIyCaMU IS
NEPEIBMKEHUS ACTCKUX U MHBAJMAHBIX KOJISICOK B COOTBETCTBUM € TPEOOBAHUSMU
Oenepanporo 3axkoHa ot 30.12.2009 N 384-D3 «TeXHMYECKUI PETTAMEHT O
0€30MaCHOCTH 31aHUH U COOPY>KEHUI.

[Tomemenuss MO®I], npenHazHaueHHbIE Ji8 PaOOThl € 3asABUTENSIMU,
pacroiararoTcsl Ha HWKHUX 3TaKax 3JaHUs U UMEIOT OTACIBHBIA BXOa. B cinyuae
pacnojiockeHust M®I[ Ha BTOPOM 3Ta’K€ M BBILIC 3[aHUE OCHAIIAETCS JUPTOM,
3CKaJIaTOPOM WJIM MHBIMH aBTOMATHYECKUMH MOJBEMHBIMU YCTPOHCTBAMH, B TOM
YHCJIE /1 THBAJIAIOB.

B MO®I] opranusyercst OECIUIaTHBIA TyaneT Ajs MOCETUTENEH, B TOM YUCIIE
TyaJieT, NPeAHA3HAYECHHBIH TSl MTHBAJIUIOB.

Ha Ttepputopun, npuneratonieii k M®L[, pacnomaraercs OecruiatHas
NapKOBKa JUIi aBTOMOOWMJIBHOTO TPAHCHOPTA TMOCETUTENCH, B TOM YHCIE
npelyCMaTpUBAOLIas MecTa JUIsl CICHUANBHBIX ABTOTPAHCHOPTHBIX CPEICTB
WHBAJIAJIOB.



[Tomemenuss M®I[ B COOTBETCTBUM C 3aKOHOAATEIILCTBOM POCCUICKOM
denepanmu  AODKHBI  OTBEYATh  TPEOOBAHMUSAM  MOXAPHOW,  CaHUTAPHO-
ANUACMHOJIOTMYECKOH O€30MaCHOCTH, a TAaKKe MOJDKHBI ObIThb 00OpYIOBaHBI
CpeICTBaMM MOKAPOTYLIEHUS W OMOBEUIEHUS O BO3HUKHOBEHWM YPE3BbIYANHOM
CUTYyallMM, CHCTEMOH KOHAWIIMOHUPOBAHWS BO3JyXa, WHBIMH CPEACTBAMM,
o0ecreynBaroIMMK O€30MaCHOCTh U KOM(DOPTHOE NPeObIBAHUE 3asIBUTETICH.

Iloka3aTenn AOCTYIIHOCTH H Ka41€CTBAa MYHHIMIIAJIbHBIX YCIYI

2.20. Ilokazarenu JOCTYIMHOCTH W KAYECTBA MYHUITUTIAJIBHBIX YCITYT:

[Tokazarenu Ennnuna | HopmartusHOe
W3MEPEHMS | 3HAUCHUE TTOKA3aTEsl
ITokazareny TOCTYITHOCTH
Hanvume  BO3MOXKHOCTM — TMOJNYYECHHS B
AJIEKTPOHHOM  BHJE (B COOTBETCTBUM C na/Her 1
3TanamMM IMEePEBOJa MYHULMIAILHOW YCIyTH
HA NPEAOCTABICHHUE B AJIEKTPOHHOM BH/IE)
Hanvuune BO3MO>KHOCTH NOJTyYEHUSI
N Ja/HeT hit:}
MYHULIANAIBHON yenyru yepe3 ML
Ilokazarenn kayecTsa
YaenbHbIi  BEC  3adBICHUNA  TPaOXKIAH,
PACCMOTPEHHBIX B YCTAHOBIICHHBIA CPOK, B o, 100
o0uieM KOJIMYeCTBE OOpAlICHUN TPAKIAH B
Oprasne
Y nenbHbIi BEC PACCMOTPEHHBIX B
VCTaHOBJICHHBIM  CPOK  3asdBJICHHA  HaA
OPEIOCTABIICHUE  YCIYrM B o0uieM % 100
KOJIMYECTBE 3ASBJICHUI HA MPEAOCTABICHHE
yenyru yepe3 MOL
VYaenbHbld BeC OOOCHOBAHHBIX KaJloO B
o0mieM  KOJMMYECTBE  3asBJICHUWNA  Ha o 0
NPEIOCTABIICHUE MYHHULMNAIBHON YCIYyTU B
Oprasne
VYaeneHblid BEC KONMMYECTBA OOOCHOBAHHBIX
xKajod B 0o0LIEM KOJMMYECTBE 3asBICHHI HA % 0
MPeOCTaBICHUE YCIyTu yepe3 ML |

HNHble TpeGoBaHNS, B TOM YHCJ/Ie YYHTHIBAKOIIHE 0COOCHHOCTH
NPeAoCTABICHUS MYHHIHMIIAJIBbHON YCJAYIrH B MHOTO(pYHKIHMOHAJIbHBIX
HEHTPAX MPEeAOCTABICHHS IOCYAAPCTBEHHBIX H MYHHIHMNAJILHBIX YCJIYT U
0COOCHHOCTH NPEAOCTABJICHUSI MYHULUNAJIBbHON YCJIYTH B 3JICKTPOHHOI

Ppopme




2.21. CeeaeHust 0 MNPEAOCTABICHUM MYHULMNAIBHOH YyCIyrn W Qopma
3aSBJICHAS JJIs TPEAOCTABICHHUS MYHULMNAIBHOW  YCIYTM HAaxOJUTCS Ha
HuTepHer-caiite Oprana, nopranax rocyJapCTBEHHBIX U MYHULUMAIBHBIX YCIYT
(pyHKIIMIA).

2.22. TlpenocraBieHre MYHULHMIAIBHON YCIYTM TOCPEACTBOM TMOPTAIOB
rOCYIAPCTBEHHBIX U MYHULMOAIBHBIX YCIYT ((PYHKIMIA) OCYIIECTBISETCS MyTEM
3aMOJHECHUS W OTIPABKH MHTEPAKTUBHON (POPMBI 3asBJICHHS HA MPENOCTABICHUE
MYHHULIAMAJIBHOW YCIYTH M MPUKPEIUIEHUS 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TOTYUYEHUS] MYHULIMOAIBHON YCIyTH.

TpeboBaHMs K 3IEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEIOCTABIISIEMbIM
4yepe3 MopTajibl FOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (QyHKIUHA):

1) JlonyCTUMBIMH PACHIMPEHUSMU MPUKPEIUIIEMBIX JJICKTPOHHBIX 00pa3oB
SABJISAIOTCA: (ailyibl apxuBoB (*.zip); (haiinbl TEKCTOBBIX JOKYMEHTOB (*.doc, *docx,
*txt, *.rtf); ¢aiinbl snekTpoHHbIx Tabmmn (*.xls, *.xlsx); dainel rpadpuyecknx
n3o0pakenuii (*.jpg, *.pdf, * tiff);

2) DIEKTPOHHBIE O0pa3bl MAOJKHBI OBITh JOCTYMHBI (TIOHSATHBI) JJIs
npoYTeHUs. s TOKYMEHTOB, OPUTHHAJIBI KOTOPBIX M3TOTOBJICHBI HA OyMasKHBIX
HOCHTENSX, Pa3peUIeHre N300paXkeHHs JOHKHO ObITh He HUKe 150 dpi (Touek Ha
JtoiM ) B Macmtade 1:1;

3) B Ka4eCTBE MPHUKPEIISEMOrO 3IEKTPOHHOIO 00pas3a JOMYyCKaeTCs TOIbKO
omuH (Qaiin. B cnyyae HEOOXOAMMOCTH MEpPeNayd HECKONbKUX (haiiioB OIHOTO
JOKYMEHTA, OHM JOJOKHBI OBITh CIPYNINHPOBAaHBl B OAWH apXWB, KOTOPBIA
NPUKPEIJISETCS B KAYECTBE HJIEKTPOHHOrO 0o0pasa. HamMeHOBaHUE 3IIEKTPOHHOTO
o0Opasa I0JKHO MO3BOJISITh HACHTH(PUIMPOBATH TOKYMEHT,

4) 3neKTpOHHBIE 00pa3bl HE JOHKHBI COACPXAaTh BUPYCOB M BPEIOHOCHBIX
nporpamm.

2.23. IlpemocrtaBieHue  MYHULMIANBHOW  ycnyru  uepe3  MOIL]
OCYIIECTBISAETCS MO NPHHLMIY «OJHOTO OKHA», B COOTBETCTBUM C KOTOPBIM
NPEIOCTABIICHUE MYHULMITAIGHOM YCIYTH OCYIIECTBISIETCS TOCIE OJHOKPATHOTO
oOpaleHust 3asBUTENS C COOTBETCTBYIOLIMM 3asBIICHUEM, a B3aUMOJCHCTBUE
M®I] ¢ OpraHoM oCymIecTBIsIETCS O€3 y4dacTus 3asBUTENISI B COOTBETCTBUU C
HOPMATUBHBIMKA TPABOBBIMH AKTaMH, MOPSAKOM M CPOKaMH, yCTAaHOBJICHHBIMHU
COITAIICHUEM O B3auMoAeiCcTBUU MKy MPLL u Opranom.

3asgBicHHEC O TMPEAOCTABICHHMA MYHULIUNAIBHOW  YCIYTH  MOAACTCA
3aaButelieM yepe3 MOL muuHo.

B M®I] o6ecneunBarores:

a) (PyHKIMOHUPOBAHUE ABTOMATH3WPOBAHHOW WH(OPMAIMOHHONH CHCTEMBbI
MOLY;

0) OecrulaTHBIA [OOCTYN 3asBUTENCH K TOpTallaM TOCYAAPCTBEHHBIX H
MYHHLAMATBHBIX YCIYT ((PyHKIOUH).

B) BO3MOKHOCTb IIPAEMA OT 3aBUTEIICH NCHEKHBIX CPEACTB B CUET YIIAThI
rOCYJapCTBEHHONW  MOUUIMHBI WJIM  HMHOH  MJjaTel 3@  MPEAOCTABIICHUE
rOCY/JAapCTBEHHBIX W MYHULMNAIBHBIX YCIYTr, B3MMACMBIX B COOTBETCTBHM C
3akoHozarenbcTBOM Poccuiickoit denepaunu;

I') 10 3asIBJICHUIO 3asBUTENS PErucTpanus B peAepaibHOM TOCy1apCTBEHHON



uHpopMaMoHHOM  cucreme  «EauHas  cuctemMa  MACHTUQUKALMUA U
ayreHTU(UKauuM B HHQpacTpykType, olecneunBaromeid WH(HOPMaLMOHHO-
TEXHOJIOTMYECKOE B3aMMOACHCTBHE WH(MOPMALIMOHHBIX CUCTEM, HCIOJIB3YEMBIX
JUTS IPEIOCTABIEHHS TOCYIAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT B 3JIEKTPOHHOMR
(dhopme» Ha O€3BO3ME3THONM OCHOBE.

II1. Cocras, noc/jieq0BaTeJIbHOCTh U CPOKH BbITIOJTHEHHUS
aIMHHHCTPATHBHBIX NPOLEAYP, TPEOOBAHHS K MOPSAAKY HX BbINIOJIHCHUSI, B
TOM YHCJI€ 0COOEHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX IPOLEAYP B
JIEKTPOHHOH opme, a TAK:Ke 0COOCHHOCTH BbINOJTHEHUS
aJIMHUHHCTPATHBHBIX NPOLEAYP B MHOTO(PYHKIHOHAJIBHBIX IEHTPAX

3.1. IllpemoctaBneHHe MYHULMNAIBLHOW YCIYIH BKJIKOYAET B  ce0s
CJIEIYIOIIUE AIMUHUCTPATUBHBIC TPOLIEAY B

1) mpuem M perucTpanust 3asBICHHS O MPEAOCTABICHHM MYHWLIMIAIBHON
YCIIYTH;

2) NPUHATHE PEUICHHS O MPEIOCTABICHUM MYHHLMINAIBHOW YCIYyTH WM
pewmenust 00 0TKa3€e B MPEAOCTABICHUHA MYHULMITAJILHON YCITYTH,

3) BbIAUa 3adBHTEIIO pPe3yjbTara MPEAOCTABICHHAS MYHULIUNATBHOM
YCIIYTH.

OcHOBaHWEM JIJ1s HaYasa MPEeAOCTABICHAS] MyHULUNIAIBHON YCIIYTU CITY KUT
MOCTYITMBILIEE 3aSBICHUE O MPEAOCTABICHAA MYHULIMIIATIBHON YCIIYTH.

biok-cxema mnpenoCTaBlIeHUsT MYHHMLIMIAIBHONW YCIAYTM TPHUBEIACHA B
[Tpunoxxenum Ne 4 kK HACTOAWEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucrpanus 3asiBJeHHUS O NPEIOCTABJICHHH MY HHIIUNIAIbHOM
yeayra

3.2. OcHOBaHMEM AJI1 HAYana MCIIOIHEHUS aJMUHUCTPATUBHOM MPOLIEAY PbI
aBiseTcs  oOpameHue 3agputens B Opran, MO®I[ o npeaocrapicHun
MYHULUTATBHOU YCITYTH.

Oo6patenue 3asButens B OpraH MOKET OCYIIECCTBISATHCS B OUHON U 3a0YHOM
(opMe MyTEM NOJAUHM 3aIBJICHUS U HHBIX JOKYMEHTOB.

Ouynass (Qopma mnOAAYM JNOKYMEHTOB — TMI0JAauYa 3asBJICHUS M HHBIX
JOKYMEHTOB MPHU JUYHOM NPUEME B MOPAIKE OOLICH OUepenr B MPUEMHBIC YaChl
WIA 1O TpeaBapuTenbHON 3ammcu. [Ipw ouHoil (dopMe mogaum JOKYMEHTOB
3asBUTENb MOAACT 3aBJICHUE U JOKYMEHTBI, YKA3aHHBIE B MyHKTE 2.7 HACTOSIIETO
aJIMAHUCTPATABHOIO PErVIAMEHTA, B OYMaXHOM BHJE, TO €CTb JOKYMEHTHI
YCTAHOBJIEHHOH (hOpMBbI, CPOPMUPOBAHHBIE HA OYMa>KHOM HOCHUTEIIE.

B M®IL npexycMOTpeHa TOJIBKO 0uHast (hopMa NoJa4l JOKYMEHTOB.

3aouyHas Qopma mMmoAAYM JOKYMEHTOB — HAIMpPABICHUE 3asBICHUS O
NPEIOCTABICHUN MYHHULMIIAJIBHOW YCIYTM W MHBIX JTOKYMEHTOB IO IMOYTE, YEPE3
NOPTAJIBI TOCYJAPCTBEHHBIX 1 MYHUIUNAIBHBIX YCIYT ((PYHKIUI).

[Tpu 3a0uHOil opmMe MOJAYM JOKYMEHTOB 3aABUTEIb MOKET HANpPaBHUTH
3aBJIICHAEC M JIOKYMEHTBI, YKa3aHHbBIE B NYHKTE 2.7 aIMUHHCTPATHBHOTO



pernaMenra, B OyMaKHOM BHJIE, B BUJEC KONWA JOKYMEHTOB Ha OyMa)KHOM
HOCHTENE, SIEKTPOHHOM BHJE (TO €CTh MOCPEACTBOM OTHPABKHM WHTEPAKTHBHOMN
(OpMBI 3asBIICHHS HA MPEAOCTABICHUE YCIYTH, MOANMCAHHOTO COOTBETCTBYIOIIAM
TUNIOM  BJICKTPOHHOW TMOANMWCH, C TPWIOKECHHEM JJICKTPOHHBIX 00pa3oB
HEOOXOUMBIX JOKYMEHTOB).

HanpaBnenune 3asBneHuss M JOKYMEHTOB, VYKa3aHHBIX B NYHKTe 2.7
aJIMAHUCTPATHBHOIO PEMVIAMEHTA, B OYMaXHOM BHJE OCYLIECTBIISICTCA MO MOYTE
(MOTYT OBITh HAMPABJICHBI 3aKA3HBIM MUCBMOM C YBEJIOMJICHAEM O BPYUYEHUN).

[Ipyn HampaBjieHWM AOKYMEHTOB MO TMOYTE THEM PETHCTPALMH 3asIBIICHUS
SBJIIETCS ACHB NOJTy4YeHUs nucbMa OpraHoM.

[Ipn HampaBicHHH 3adBIICHUS M JTOKYMEHTOB, YKA3aHHBIX B MYyHKTax 2.7
HACTOSALIETO AJMWUHUCTPATUBHOIO PETrJIAMEHTA YEPE3 OPraHu3alui0 MOYTOBOH
CBSI3H, YIOCTOBEPEHHE BEPHOCTH KOMUN TOKYMEHTOB OCYIIECTBISETCS B OPSIKE,
YCTAHOBJICHHOM (heepabHBIM 3aKOHOAATENBCTBOM.

HampaBnenue 3adBneHuss W JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7
aJIMAHUCTPATUBHOIO PEIJIAMEHTA, B JJICKTPOHHOM BHAE W (MJM) KOMUH 3THUX
JOKYMEHTOB OCYLIECTBIISIETCS MMOCPEICTBOM OTIPABIICHHSI HUHTEPAKTUBHON (POPMBI
3asBJICHHAS HA MPEAOCTABICHUE YCIYTH, TOAMUCAHHOTO COOTBETCTBYIOIIAM THIIOM
AJIEKTPOHHON TOMANWCH, C MPUIOKECHUEM 3JIEKTPOHHBIX 00pPa30B HEOOXOIMMBIX
JOKYMEHTOB  4€pe3 JMYHbIH KAOWHET TOPTAJIOB TOCYAAPCTBEHHBIX U
MYHHULIANATIBHBIX YCIYT ((PyHKIUR).

[Ipn HanmpaBneHUM OOKYMEHTOB 4YEPE3 NOPTAbl TOCYJAPCTBEHHBIX W
MYHHLIANAIBHBIX ~ YCIyT  ((PyHKIIHA) JHEM  TOJYYEHUs 3asABICHUS Ha
NPEIOCTABIICHUE MYHULIMITAIbHOW YCIYTH SBIIIETCS IEHb PETUCTPALMK 3asBJICHUS
Ha MOpTajax rocyAapCTBEHHBIX 1 MyHULMNAIBHBIX YCIAYT ((PYyHKIUH).

[Ipu ouHOil (opMe mogauM MOKYMEHTOB, 3asBICHHE O MPEAOCTABICHHUU
MYHHLIAMAIBHOW YCIYTH MOXKET OBbITh O(POPMIIEHO 3asBUTENIEM B XOJE€ MpHEMA B
Oprane, MOL, nubo opopmiieHO 3apaHee.

[To mpocebe oOpaTMBLIETOCS JIMLA, 3ASBJICHUE MOXET OBITh O(OPMIIECHO
cnenuanuctoM  Oprana, MO®LI, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, C
UCMOJB30BAHUEM  TMPOTPAMMHBIX CpPeACTB. B 3TOM  ciydae  3asBHUTENb
COOCTBEHHOPYYHO BIMCHIBACT B 3ASBIICHUE CBOK (DaMUIIMIO, UMSI M OTYECTBO,
CTaBUT JATy W MOJITUCH.

Crnenmanuct OpraHa, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIECT
CIICIYIOIINE ACHCTBHS B XOJI€ TPUEMA 3aIBUTEIIS:

- YCTaHaBIMBAacT MpeAMET  OOpaumieHWsi, MPOBEPSET  JOKYMEHT,
YAOCTOBEPSIOIINI JIMYHOCTE;

- MPOBEPSET NOTHOMOYHS 3asIBUTEIS,

- TPOBEPSET  HAIMYME BCEX  JOKYMEHTOB, HEOOXOIMMBIX  JUIs
NPEIOCTABIICHUS. MYHULMIAIBHOW  YCIAYTH, KOTOPBIE 3asBUTENb  00s3aH
NPEIOCTABATh CAMOCTOSITEIBHO B COOTBETCTBUM C TMYHKTOM 2.7 HACTOSLIETO
aJIMAHUCTPATUBHOIO PETIAMEHTA,

- TMPOBEPSAET COOTBETCTBHE NPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUSM,
YIOCTOBEPSSACH, UTO:

- TOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM Cy4asX HOTAPUAIBHO



YAOCTOBEPEHBI, CKPENJIEHBI TIEYaTSIMU, AMEIOT HAUICKAIIKAE TOANMCH CTOPOH WA
OINPEAETEHHBIX 3aKOHOAATEIBCTBOM JTOJDKHOCTHBIX JIMLL,

- TEKCTBI IOKYMEHTOB HAMMCAHbI Pa300PUYKMBO, HANMEHOBAHUS FOPUAMYECKAX
v - 0€3 COKPAIICHHUS, C YKA3aHUEM UX MECT HAXOXKICHHUS,

- (hamMuIMK, UMEHA U OTYECTBA (PUBNUECKUX JIMI[, KOHTAKTHBIC TEIC(HOHBI,
aapeca uX MECTO YKUTEIBCTBA HATUCAHBI IIOJTHOCTHIO;

- B JIOKYMEHTax HET NMOAYMCTOK, MPHUIHMCOK, 3QYEPKHYTBHIX CJIOB M WHBIX
HEOTOBOPEHHBIX UCTIPABIICHHUIA,

- TOKYMEHTBI HE UCIIOTHEHBI KaPaHIalloM,

- JIOKYMEHTBl HE€ MMEHOT CEPBE3HBIX MOBPEKIACHUH, HANMYMAE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOIKOBATH UX COAEPIKAHUE,

- TNPUHUMAECT PEUICHUE O TMPUEME V 3aABHUTENS MPEACTABICHHBIX
JIOKYMEHTOB;

- BBLAACT 3a4BUTEIO YBEAOMIICHUE C OMUCHIO TIPEACTABICHHBIX JOKYMEHTOB
W YKa3aHUEM JaTbl MX MPUHATHS, NOATBEPKAAKOLICE IPUHATHE IAOKYMEHTOB,
PETUCTPUPYET NPUHATOE 3AABICHUE U JOKYMEHTHI,

- MPU HEOOXOAMMOCTH M3TOTABJIMBACT KONMUM MPEACTABICHHBIX 3aBUTEIIEM
JOKYMEHTOB, BBINIOJHSAET HA HUX HAAMUCh 00 WX COOTBETCTBMU MOJIAHHBIM
AK3EMILIIPaM, 3aBEPSET CBOCH MOANUCHIO C yKazaHWEM (paMUIMKM U WHUIIHMAJIOB,
JNOJDKHOCTH.

[Ipr OTCYTCTBUM y 3asIBUTEINS 3AMOTHEHHOTO 3asIBICHUS WU HENPABUIIEHOM
€ro 3anojiHcHu crneruanuct Oprana, MOIL[, OTBETCTBEHHBI 3a MOpPUEM
JOKYMEHTOB, TIOMOTAET 3asIBUTEIIO 3ANOTHUTE 3asBJICHHE.

JUTMTETLHOCTh OCYLIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUHA HE MOXKET
NPEBBIIATH 15 MAHYT.

Ecnu 3asBuTens oOpartuiics 3a04HO, cenuanuct OpraHa, OTBETCTBEHHBIHN 3a
MPUEM TOKYMEHTOB:

PETUCTPUPYET €r0 NOJA WUHAUBUAYAIBHBIM MOPSAKOBEIM HOMEPOM B JICHb
NOCTYIUICHUSI AJOKYMEHTOB B HH(POPMALIMOHHYIO CUCTEMY

OPOBEPSET MNPABHIBHOCTE O(QOPMIICHHs 3asBJICHHUS M TMPABWIBHOCTH
0 OpPMIIEHUS UHBIX TOKYMEHTOB, IOCTYMHBILUX OT 3asBUTEIIS;

MPOBEPSET NMPEACTABICHHBIE JOKYMEHTBI HA MTPEAMET KOMIUIEKTHOCTH,

OTIPABISAET 3aABUTEIII0 YBEAOMIICHUE C ONUCHIO NMPUHATBIX JOKYMEHTOB U
VKa3aHUEM JaThl UX MPUHATHS, MOATBEPKAAIOIIEE TPUHATUE JOKYMEHTOB.

YBeAOMIIEHUE HANPABIAETCS 3aABUTEN0 HE MMO3JAHEE JHS, CIEAYIOLIEr0 3a
JHEM MOCTYIIJIEHUS 3asBJICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIA HCIOJIB30BAJ
3asBUTENIb TIPA 3204YHOM OOpAlICHHMH (3aKa3HBIM MUCBMOM IO MOYTE, CIOCOOOM,
KOTOPBI 3as4BUTENb YKa3aJl MPU HANPABICHUM 3asBJICHHUS W JIOKYMEHTOB,
HEOOXOMMBIX U MPEAOCTABICHHS YCIYTH YePe3 MOPTAIbl FOCYAAPCTBEHHBIX U
MYHHLANATIBHBIX YCAYr ((QYHKOMI): JIMYHBIA KaOWHET MopTayia, 3JICKTPOHHAs
MOYTa, KOHTAKTHBIA TEIC(POH).

[Ipn moOCTynjeHUH 3asBJICHHAS W JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NPEAOCTABICHUS MYHUIMNANbHOW yenyrn B MOLL  conemmamuer  MOL]
PETUCTPUPYET 3anpoc B HHQpOpMaMoHHOW cucteme M®DI[ ¢ npucBocHUEM
3aMpoCy PEruCTPalMOHHOrO HOMEpa He mno3aHee padodero gHs MODIL,



CICAYIOUIETO 3a JHHEM TOJy4YeHHUs 3anmpoca oT 3asButens. Crnenuamict MOI]
MTPOBEPSET MOJHOTY KOMIUIEKTA TOKYMEHTOB M JOCTOBEPHOCTH COACPIKAIIMUXCSA B
MPEACTABIICHHBIX B 3ASBJICHUM M NPWJIAracMbIX K HEMY JOKYMEHTAaX CBEICHUH,
BBIJIACT 3aBUTEII0 PACITUCKY B NOJIYYEHUH TOKYMEHTOB, B KOTOPOH YKA3bIBACTCA:

- MECTO, JaTa U BPEMs IPUEMA 3aMPOca 3assBUTEIIS,

- (pamMuUst, M3, OTYECTBO 3AABUTEIS,

- IEPEYEHBb TPUHATHIX JOKYMEHTOB OT 3asBUTEIIS,

- (pamMuTUs, M3, OTYECTBO CIIEHUATINCTA, TPUHSBIIETO 3aMPOC;

- CPOK MNPEOOCTABJICHHWS MYHULMNAIBHONW YCIYIM B COOTBETCTBUU C
HacTosMM PernmamenTom.

[Ipn ycraHoBiieHMM (DAKTOB OTCYTCTBUSL HEOOXOIUMBIX JTOKYMEHTOB,
HECOOTBETCTBUSL  JOKYMEHTOB  TPEOOBAaHMSM, VKa3aHHBIM B  HACTOSILEM
AAMUHUCTPATUBHOM pernamenrte, cneuranuct MOLL, oTBETCTBEHHBIN 3a mpUeEM
JOKYMEHTOB,  YBEAOMJIACT  3aABUTENII O  HAJIMYAM  OPEOSATCTBUH s
NPEIOCTABIICHUS MYHULUMOAIBHONH YCIYTH, OOBACHSAET 3aABUTENIO COACPKAHHE
BBISIBJICHHBIX HETOCTATKOB B NPEACTABICHHBIX JOKYMEHTAX W MPEIIAracT NPUHATh
MEPHI 10 UX YCTPAHCHHUIO.

[To wroraM WCIONHEHUS AAMUHUCTPATHUBHOM MPOLEAYPHl IO MPUEMY
NOKyMeHTOB B  Oprane cnenpasmcer OprasHa, OTBETCTBEHHBIM 3a MPUEM
JOKYMEHTOB, (OPMHUPYET JOKYMEHTHI (JIEJ0) M MEPEJAET €ro CHEHUAIUCTY
Oprana, OTBETCTBEHHBII 32 TPUHATHE PELIEHUS O MPEIOCTABICHUM YCIYTH.

[To wrToraM WCIONHEHUS AAMUHUCTPATHBHOM MPOLEAYPHl IO MPUEMY
N0KyMeHTOB B ML cneunanuct MOLI, OTBETCTBEHHBIN 32 NIPUEM JOKYMEHTOB,
dbopMHUpYET JOKYMEHTHI (ZI€J10) W mepedaet ero coeruanucry MOIL],
OTBETCTBEHHOMY 34 MEXXBEIOMCTBEHHOE B3aUMOJCHCTBUE, KOTOPBIA B CBOKO
ouepenb B 3TOT K€ JIEHb NEPEAACT TOKYMEHTHI B Opras.

MakcumManbHbelii  CPOK  HCIIOJMHEHUS  AAMWUHUCTPATUBHOM  MPOLELYPHI
cocrapnsieT He Oonee 2 pabouyMx AHEH C MOMEHTa OOpalICHUE 3asBUTENS O
MPEAOCTABIIEHUM MYHULIMIIAIBHON YCIIYTH.

Pe3ynmbraroMm  aIMMHHMCTPATMBHOW TPOLEAYPHI  SABJSIETCS MPUEM H
perucTpauus 3asBICHHS (JIOKYMEHTOB) W MEpeaava 3asBICHUS (JTOKYMEHTOB)
cnenuanucty Oprana, OTBETCTBEHHOMY 34 IPUHSITUE PEILICHUHA.

IIpunsiTe pemenus 0 NPeAOCTABJICHUH MYHHIMNIAJIBHOH YCJIYIH
WIH peuieHnst 00 0TKa3e B NPeJ0CTABJICHUH MYHHIMIIAIbHON yCIyru

3.3. OcHOBaHMEM AJI1 HAYalna MCIIOIHEHUS aJMUHUCTPATUBHOM MPOLIEAY PbI
ABJIIETCS niepeaada B Opran JOKyMEHTOB, HEOOXOAUMBIX JIJIsl IPAHATUS PEILICHUSI.

Crnemmamuer  OpraHa, OTBETCTBEHHBIH 3@ TPUHATUE  PELICHUS O
NPEIOCTABIICHUN MYHULMNIATBHON YCIYTH, MPOBEPSET 3asBICHUAE HA COOTBETCTBHUE
YCTAHOBJICHHBIM TPEOOBAHHMSIM.

Crnemmamuer  OpraHa, OTBETCTBEHHBIH 3@ TPUHATUE  PELICHUS O
NPEIOCTABIICHUN YCIYTH, MPOBEPSET MOKYMEHTHI HA MNPEAMET HaJIU4us BCEX
JOKYMEHTOB, HEOOXOAMMBIX JUISl TPEACTABICHUS MYHULUMNAIBHOW YCIYyIH H
COOTBETCTBHS YKA3aHHBIX TOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHHUSIM.



[Ipn paccMOTpPEHHMHM NOKYMEHTOB JUIsl MPEIOCTABICHUS MYHULMIIAIBHON
ycuyrd, crnenpanmcet OpraHa, OTBETCTBEHHBIA 34 MNPUHATHE PELICHUS O
MPEAOCTABIIEHUN YCIYTH, YCTAHABIMBAET COOTBETCTBHE 3ASBUTEINSI KPUTEPHSM,
HEOOXOMMBIM /ISl MPEAOCTABICHHSI MYHULIMITAIBHOW YCIYTH, & TAKKE HAIHYUE
OCHOBAHMI Ui OTKa3a B MPEOOCTABJICHUM MYHULMNAIBHOW  YCIIYIH,
MPEAYCMOTPEHHBIX MYHKTOM 2.11 HACTOSAIIEr0 aAIMUHACTPATUBHOIO PETJIAMEHTA.

Crnemmasmer  OpraHa, OTBETCTBEHHBIH 34 TNPUHATHUE  PELICHUS O
MPEAOCTABIIEHUM YCIIYTH, 10 PE3yJbTaTaM IMPOBEPKM MPUHUMAET OAHO W3
CIEYIOIINAX PEIICHUIA:

- MOATOTOBUTH 3aMpaliiBacMyt0 HH(OPMaLIIO;

- OTKa3aTh B MPEAOCTABICHHHA UH(POPMALUK (B CIy4Yac HAJIMYMS OCHOBAHWUH,
NPEIyCMOTPEHHBIX MyHKTOM 2.11 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETTIAMEHTA).

Crnemmasmer  Oprana, OTBETCTBEHHBIH 34 TNPUHATHUE  PELICHUS O
NPEIOCTABIICHUN MYHHIIMIIAIBHONW YCIYTH, OCYIIECTBISIET O(POPMIIEHUE PEIIEHUS
O TMPEAOCTaBICHUHM MYHMIMNAIBHON yciayrum (pemieHne 00 OTKaze B
NPEIOCTABICHUN MYHULIMIAIBHOM YCIAYTH) B JABYX SK3EMIUIAIPaX M MEPENAET €ro
Ha NOJAIKCH PYKOBOAMTEIO Oprasa.

PykoBoautens Oprana moAnuchHBAcT JOKYMEHTHI.

B ciydae ecnu 3asBUTEND U3BABUIL HKEJIAHUE TIOJYYUTh PE3YJIBTAT YCIIYTH B
Oprane, cnemuanucr OpraHa, OTBETCTBEHHBIA 34 TPUHATHE PEIICHUS O
MPEAOCTABIICHUM  MYHULMIAIBHOM  YCIIYTH, HANpaBJSIET OJWH  3K3EMIUISAP
JNOKYMEHTA, SBJSIFOLIETOCA  PE3YIbTATOM  IPEAOCTABJICHUS MYHHULMIAIBHON
yeiyrd, cneuumanucty OpraHa OTBETCTBEHHOMY 34 BbIJadyy  pe3yJibrara
MPEAOCTABIIEHUS MYHULMIIATIBHON YCIIYTH, 711 BBIAAYU €r0 3asBUTEIIO.

B ciydae ecnu 3asBUTEND U3BABUIL HKEJIAHUE TIOJYYUTh PE3YJIBTAT YCIIYTH B
M®ILI, cnenguanuer OpraHa, OTBETCTBEHHBIM 34 MPHUHIATHE PELICHUS O
MPEAOCTABIIEHUM  MYHULMIAIBHON  yCIIYTH, HANpPaBJSIET OJWH  3K3EMIUISAP
JOKYMEHTA, SBJISIIOIIErOCA  PE3yJbTATOM  IMPEIOCTABICHUS MYHHMIIMIAIBHON
yenyrd, crnenuanucrty  MOL[, OTBETCTBEHHOMY 34  MEXBEAOMCTBEHHOE
B3aUMO/ICHCTBHE.

Bropoii BK3EMILIAP JIOKYMEHTA, SBJITFOLIETOCS pe3yJIbTaToM
NPEAOCTABIIEHUS ~ MYHMLIMNAIBHONW  YCIAYTM,  TEPENACTCSs  CIELMAIHACTOM,
OTBETCTBEHHBIM 34 IPUHATHE PEIIEHUS, B apxuB OpraHa.

MakcumManbHbelii  CPOK  HCIIOJMHEHUS  AAMWUHUCTPATUBHOW  MPOLEAYPHI
cocrapnsieT He Oosiee 11 paboumx aHE#l co aHs nosyudeHus u3 Oprana, MOL]
NOJTHOTO KOMITJIEKTA JOKYMEHTOB, HEOOXOAMMBIX JUISl IPUHATHS PELICHMSI.

Pe3ynabTatoM aaqMUHUCTPATUBHOW Mpouenypbl sBisieTcs  O0(OPMIICHHE
Oprasom 3anpamuBacMoii  HMH(POPMAIMA WM peuieHuss 00 OTKa3e B
NPEIOCTABICHUN WH(OPMAlMK W HampaBlIcHUE OQOPMIICHHOH 3ampaiimBacMOi
uH(popManuu (penieHus 00 0TKAa3e B MPEIOCTABIEHUU UHPOPMALIMHN) CICLIHATTUCTY
Oprana, OTBETCTBEHHOMY 3a BBbIJAyy PE3yJIbTaTa MPEIOCTABICHUS YCIIYTH, WIH
crenpanucty ML, OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE B3aUMOIEH CTBHE.

Boigaua 3asiBUTE/II0 pe3yJIbTATA NPEeI0CTABICHUA MYHHIHIIAILHOI
yeayra



3.4. OcHOBaHMEM HaYaJla WCIOIHEHUS AAMUHUCTPATHUBHOW MPOLEAYPHI
ABIIAETCS TOCTYIUIEHME crneuuanucty OpraHa, OTBETCTBEHHOMY 34 BbIIAYY
pe3yJibTara MpeaoCTaBICHUS YCIYTd, WK cneuranucty MOLL, oTBeTCTBEHHOMY 3a
MEKBEAOMCTBEHHOE B3aUMOJICHCTBHE, 0(pOpMIIEHHOM 3arnpartuBaeMon
uH(popManu UM peiieHust 00 0TKa3e B MPEIOCTaBICHUM MHpopMaluu (aanee -
JOKYMEHT, SIBJISIFOILMANCS PE3YABTATOM MPEIOCTABICHUS YCIYTH ).

B ciydae ecnu 3asBUTEND U3BABUIL HKEJIAHUE TIOJYYATh PE3YJIBTAT YCIIYTH B
Oprane, nOpu  NOCTYIUIEHHM  JOKYMEHTA,  SBJSIOIICTOCS  PE3YJBTATOM
NPEAOCTABIIEHUST YCIyrd cnenuanuct OpraHa, OTBETCTBEHHBIM 3a BbIAAYY
pe3yabpTaTa NPEeIOCTABIICHUS YCIYTH, WH(DOPMHPYET 3aBUTENS O ATE, C KOTOPOH
3a9BUTEIb  MOXET  TOJYYUTb  JOKYMEHT,  SBISIIOIIMICS  PE3yJbTaroM
MPEAOCTABIIEHUS YCIIYTH.

HudopmupoBanue  3asBUTENS, OCYUIECTBISACTCS N0  TeneQoHy W
NOCPEACTBOM OTHPABJICHUS 3JIEKTPOHHOTO COOOIICHUS HA YKA3aHHBIA 3asiBUTENIEM
aJpec IEKTPOHHON MOYTHI.

Brimauy nOKyMEHTa, SBJIIOLIETOCS PE3YJIbTATOM IMPEAOCTABICHUS YCIYTH,
OCYyLIECTBISAET crneuranuct OpraHa, OTBETCTBEHHBIA 3a BbLAAYY pe3yibTara
MPEAOCTABIIEHUS YCITYTH:

- NPHA JIMYHOM NPHUEME, TOJ POCIUCH 3ASABUTENSA, KOTOPAsl MPOCTABISAETCS B
JKYPHAJIE PETMCTPALMU, NMPU NPEABABICHUM MM JOKYMEHTA YIOCTOBEPSIOLIETO
JUYHOCTb, @ Npuh  OOpalllcHWW  TPEACTABUTENS  TAKXKE  JOKYMEHTA,
NOJATBEPKIAOIIETO MOTHOMOYHS MPEACTABUTEINS, THO0

- JIOKYMEHT, SIBIISIFOLIMAMCS  PE3YJbTATOM MPENOCTABICHUS  YCIYTH,
HAITPABJISETCS TI0 MOYTE 3aKA3HBIM MUCbMOM C YBEIOMJICHUEM.

B cnywae, ecnm  3asBHATENs  oOparwics  3a  MPEAOCTABICHHEM
MYHULMOAIBHOW  YCIYIM  MOCPEACTBOM  MOPTAIOB  TOCYAAPCTBEHHBIX U
MYHHLAMATIBHBIX YCIYT (PyHKIHIA), TO YBEAOMIICHHE O MPEAOCTABICHUH YCIIyTH
(00 oOTKa3ze B NPEIOCTABICHWU YCIYTHW) HAMNPaBISIETCS B JUYHBIA KaOWHET
3a8BUTENS  YEpPE3 MOPTAIbI TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX  YCIYT
(pyHKIIMIA).

B ciydae ecnu 3asBUTEND U3BABUIL HKEJIAHUE TIOJYYUTh PE3YJIBTAT YCIIYTH B
M®Il[ cneumanmuer MOILl,  OTBETCTBEHHBIH 324  MEKBEJIOMCTBEHHOE
B3aMMOJICHCTBUE B J€Hb NOCTYIUIEHWs OT OpraHa pe3yJibTara MperoCTaBICHUS
MYHHULAMAIBHOW  YCIYTM  PETUCTPUPYET BXOIAMMNA JOKYMEHT (pe3yJibTar
NPEIOCTABIICHUS MyHULIMITAJIBHOM YCAYTH) U BBIOPAHHBIM 3asBUTEJIEM CIIOCOOOM
UHPOPMUPYET  3asBUTENSE O TOTOBHOCTM  pe3yjbTaTa  MPEIOCTAaBIICHUS
MYHULUNATBHON YCITYTH.

Brimauy nOKyMEHTa, SBISIFOLIETOCS PE3YJIbTATOM NMPEAOCTABICHUS YCIYTH,
ocyuiecTBnseT padboTHUK MODLI, OTBETCTBEHHBI 3a BBIJAYY pe3yJibTara
MPENOCTABIIEHUS. MYHULANIAJIBHON YCIYTH, NMPU JTUYHOM TPUEME 3AABUTENS MPH
OPEIBSBICHHA UM JOKYMEHTA, YIOCTOBEPSIOLWIETO JTUYHOCTh, & P OOpallleHuu
MPEACTABUTEINS 3aABUTENS TAKXKE NOKYMEHTA, NMOATBEPXKAANOIIErO MOJTHOMOYMS
NPEACTAaBUTENS], OQOPMIISIET PACIHCKY 3asABUTENsE B TOJYYEHUM Ppe3ysibTara
MPEAOCTABIIEHUS MYHULIMITATTBHOMW YCIIYTH.



MakcAMalIbHBI  CPOK  MCMOJIHCHHWS  QJIMHUHUCTPATUBHON  MPOLETY P
coctapyisier 2 padouMx JHS C MOMEHTA MOCTYIUICHHs cnenuanucty Oprasa,
OTBETCTBEHHOMY 34 BbIIAYy PE3YJbTAaTa MPEAOCTABICHUS YCIYTH, CHECHAATACTY
MOILI, OTBETCTBEHHOMY 34 MEXBEIOMCTBEHHOE B3aMMOJCHCTBUE, NOKYMEHTA,
SIBJISIFOLIETOCS PE3YIBTATOM MPEIOCTABIEHUS MYHUIIUTIAILHON YCITYTH.

Pe3ynbTaroM WCMNONHEHWS AQJAMWUHUCTPATUBHOW MPOUEAYPBI  SBISETCA
VBCIOMJICHAC 3adBUTENS O TPUHATOM PEHICHWA W BblJAa4a  3asIBUTEITIO
oopmIIeHHOH 3ampammBacMoOi MH(POPMALUMK WM pelieHuss 00 OTKa3e B
MPEA0CTABICHUN UH(OPMAIIUH,

IV. ®opmbl KOHTPOJISI 32 UCTIOJTHEHHEM AAMUHHUCTPATUBHOIO
perjiaMmeHra

IHopsiaok ocyecTBICHUs] TEKYLIET0 KOHTPOJIA 32 COOMIOICHUEM U
HCIIOJTHEHUEM OTBETCTBEHHBIMH JOKHOCTHBIMH JIHIAMH IOJIOKEHHI
AIMUHHUCTPATHBHOI'O PErJIAMEHTA NMPEeI0CTABICHU MYHUIMNAIBHON YCJIYTH
H MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAKIIHNX TPEOOBAHUS K
NpeI0CTABJICHUI0 MYHHIUNIAJIBHON YCJIYIH, a4 TAKKE NPUHATHEM UHMH
perieHuit

4.1. TekymuiA KOHTPOJIb 32 COOIFOACHUEM M UCIIOJTHEHUEM JIOJKHOCTHBIMU
JMUAMHU TIOJIOKEHWHA HACTOSIIET0 aJAMHUHUACTPATUBHOIO PEIVIAMEHTA M HWHBIX
HOPMATUBHBIX  TMPABOBBIX  AKTOB,  YCTAHABIMBAIOLIMX  TpeOOBaHUA K
MPEAOCTABIICHUI0 MYHULMIIAJIILHON YCIYTH, OCYILIECTBISIETCS PYKOBOJIUTEIEM
Oprana.

Kontposb 3a aearenbHoCThi0 Oprasa no npeIoCcTaBICHUI0 MYHULUMITATIbHOR
VCIIYTH OCYLIECTBISIETCS OTAEIIOM TOPOJACKOr0 XO03sAiCTBA AJIMHMHHCTPALUA
ropoJcKoro okpyra Pomas.

KOHTpOJIb 32 MCIOJHEHMEM HACTOSLIETO AAMUHUCTPATUBHOIO PErIAMEHTA
corpyaaukamu MO®L] ocymectiisteTcst pykosoaurenem MOLI,

HOpﬂIlOK H NEPHOAUTHOCTD OCYLICCTBJICHHSA IIJIAHOBBLIX H BHCIIAHOBLIX
INPOBEPOK MOJHOTHI H KAY€CTBA NPEAOCTABJICHUA MyHHHHHaﬂLHOﬁ yaiayra

4.2. TlpoBepka MOJHOTEL W KA4yeCTBA MPEAOCTABICHUS MYHWUIMNAIBHON
YCIYTH BKIIIOYAET B C€e€0sl MPOBEACHUE TIJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK,
BBISIBJICHUE M YCTPAHCHWUE HAPYLICHHWNA MOpPsSJKA M CPOKOB NPEAOCTABICHUS
MYHHULIAMAJIBHOW YCIYTH, PacCMOTpeHHe OOpalllcHui 3asBHTENE B X0I€
NPEIOCTABIICHUS MYHULMIAIBHONH YCIYTH, COAECPIKAIIMX >KaJoObl HA PELICHUS,
AaeicTBrs (O€3MEHCTBUE) TOJDKHOCTHBIX JIUL, OCYINECTBISIFOIIMX MPEI0CTABICHUE
MYHULUNATBHON YCITYTH.

[1naHOBBIE TPOBEPKM MNPOBOAATCS B COOTBETCTBMHM C IJIAHOM pabOThI
Oprana, HO He pexe 1 pa3a B 3 roaa.

BHennaHOBBIE MPOBEPKM MNPOBOIATCS B Cily4yae MOCTyIuieHus B Oprax
oOpameHnii PU3MYECKUX W FOPUIMYECKUX JIML € KaJo0aMu Ha HAPYLIEHUS WX



paB U 3aKOHHBIX UHTEPECOB.

[Ip mpoBepke MOTyT paccMaTpUBaTLCS BCE BOMPOCHI, CBA3aHHBIE C
OPEIOCTABIICHUEM MYHUIMOAIBLHOW YCIAYrM, WX BONPOCH, CBS3aHHBIE C
UCTIOJIHEHUEM OTAETbHBIX aAMUHUCTPATUBHBIX TPOLIETYP.

[To pe3ynbraraM MpOBEPOK JOJKHOCTHOE JIALO, OCYIIECTBIISIFOIIEE TEKYIIUNA
KOHTPOJIb, JA€T VyKa3aHusi MO YCTPAHECHUIO BBISBICHHBIX OTKIOHEHUHA U
HApPYLIEHUH U KOHTPOJIMPYET UX UCIIOIHEHKE.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI 32 PEIICHHS U AeHCTBUA
(Oe3neiicTBusI), IPUHUMAaeMble (0CYLIECTBJsIEMbIe) HMHU B X0/€
NPea0CTABICHU MYHHUHIIAIBHON yCIyTrH

4.3. Cnemmamuct OpraHa HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTh 34
COOJIFOICHAE CPOKOB W TOCIIEAOBATEILHOCTA JCHCTBUN (aAMUHUCTPATUBHBIX
OpoUEAyP) NP MPEAOCTABICHUAN YCITYTH.

MO®I[ wm ero pabOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBIECHHYIO
3akoHoarenbCcTBOM Poccuiickoit denepaunu:

1) 3a nmonHOTy mnepeaaBacMmblx OpraHy 3anmpoCcOB, HHBIX JOKYMEHTOB,
MPUHATHIX OT 3asBUTeNs B MOLI;

2) 3a CBOEBPEMEHHYI Tmepeaady OpraHy 3ampocoB, WHBIX JOKYMEHTOB,
NPUHATBIX OT 3aABUTENSA, a4 TAKKE 34 CBOECBPEMEHHYIO BBINAYY 3AsBUTEIHO
JIOKYMEHTOB, MEPEIAHHbIX B 3TUX Hensax MO Opranowm;

3) 3a coOnroAeHNE NMpaB CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX, 34 COONIOACHUE
3aKkoHOoAarenscTBa Poccuiickoii denepanuu, yCTaHABIMBAKOMIETO OCOOEHHOCTH
oOpawenust ¢ wH(poOpManmer, AOCTYNN K KOTOPOW OrpaHuyeH QencpaibHbIM
3aKOHOM.

2Kanoba Ha HapyuieHHe MOpsaKa MPEIOCTABICHUS MYHULMIIAIBHOW yCIIyTH
M®IL] paccmarpuBactess OpraHom. [Ipu 3TOM CpOK pPacCMOTPEHHS KanoObI
WCYHCIISETCS CO JHS PETUCTPALK xKato0bl B OpraHe.

IHHonoxeHnusi, xapakrepusywuue Tped0BaHNus K MOPAAKY U (popMam
KOHTPOJIA 32 NPeI0CTABICHHEM
MYHHULUNAJIBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAK/IAAH,
X 00beIMHEeHHUIl 1 OpraHu3auuii

4.4. T'paxknane, IOPUIUYECKUAE JUIA, UX OOBEAMHEHUS W OpPraHU3alud B
cllydac  BbISIBICHMS ~ ()AaKTOB  HApPYLICHHs  MOpsSjAKa  MPEIOCTaBICHUS
MYHHLAMAIBHOW  YCIYIHM WM HEHAUICKAIIETO WCIOJIHCHHS  HACTOSLIETO
aJMAHUCTPATUBHOIO PErJIAMEHTAa BOpaBe oOpaTUThCS ¢ >kanoboil B Opran
PEIOCTABISIOMUN MYHULUNAIBHYIO YCIYTY.

V. ocyneOHblii (BHeCY1eOHBbIN) MOPSAOK 00:KAT0OBAHNS PeLICHUI H
aeiicrBuii (0e3neiicTBUsI) OPranHa, NpeaoCTAB/ISIIOIECT0 MY HHIIHIIAJIbHY IO
YCJIyTY, a TAK:Ke JOJKHOCTHBIX JIHL, MYHHIHIAJBHBIX CJIYKALHX



Nudgopmanus nJis 3asiBUTEIS 0 €r0 NMpaBe MoAATh *Kaja00y HA pelIeHHue U
(nnn) geiicTBue (0e3a€iiCTBHE) OPraHa MECTHOTO CaMOyNpaBJIeHUs U (WJIH)
€ro J0J5KHOCTHBIX JIHI, MYHHIMNAJbHBIX CJIY:KAIIUX FOPOACKOr0 OKpyra
Pomanb npu npeaocTaBjieHnd MyHHITHNATbHOM YCJIYTH

5.1. 3asgBUTENN UMEIOT MPABO HA OOXKAJTIOBAHUE PEUICHUH, MPUHATHIX B XOJI€
NPEAOCTABJICHUS ~ MYHUIMNAIBHOW  yCIIyrW, JCHCTBHA WM Oe3lCeHCTBUS
JTOJLKHOCTHBIX Ul Oprana B 10cyA¢OHOM MOPSIZIKE.

Hpeamer xkaa00b1

5.2. 3asgBuTeENb MOKET OOPATUTHCA € KATOOOH, B TOM YMCIE B CIAEAYIOIIUX
ClIyvasx:

1) HapylIieHHEe CpoKa PEerucTpalMy 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULUNAILHON YCITyTH;

2) HapylLIEHWE CPOKA MPEAOCTABJICHHSI MyHULIMTIAIBHOM YCIYTH;

3) TpeGoBaHue y 3adBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMU MPABOBbIMM akTamu Poccuiickoit denepaiimu, HOPMATUBHBIMU
NPaBOBbIMU aKTaMHU TOPOACKOro okpyra Poinanb, MyHUIIMNAILHBIMUA TPABOBBIMU
aKTamMM  JJis  [PENOCTABJACHUS  MYHUIMUMAIbHOW  YCIIYTHM,  HACTOSLIMM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

4) 0TKa3 B MPUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickoii denepaiivu, HOPMATUBHBIMU
IPaBOBbIMU aKTaMH TOPOACKOro okpyra Poinanb, MyHUIIMNAILHBIMUA TPABOBBIMU
aKTamMM A7 [PENOCTaBJACHHUS  MYHUIMUMAIbHOH  YCIAYTH,  HACTOSUIMM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, Y 3asBUTEISL.

5) oTka3 B MpPEAOCTABICHUM MYHUIMMATbHON YCIyTH, €CJIM OCHOBAHUS
OTKa3a HE TMPEAyCMOTPEHbl (enepasbHbIMU 3aKOHAMM W OPUHATBIMU B
COOTBETCTBUM C HUMHM WHBIMH HOPMATHMBHBIMHU MPABOBBIMM akTaMu Poccuiickoit
denepaiii, HOPMATUBHBIMU MPABOBBIMU aKTaMM TOPOJCKOTO OKpyra Poinansb,
MYHUIUNAIGHBIMU ~ TTPAaBOBBIMU  AKTAMM, HACTOSALIMM  aIMUHHCTPATUBHBLIM
PETJIaMEHTOM.

6) 3arpeOOBaHUE C 3asABUTEIAS TPU NPEAOCTABICHUM MYHHUIMNATBHON
yCAYTH TJIAThl, HE TMPEAYCMOTPEHHOW HOPMATHBHBIMM TMPABOBBIMM aKTaMU
Poccuiickoit deaepaiiyiv, HOpMATUBHBIMU MMPABOBLIMU aKTaMU FOPOJCKOTO OKpyra
Potanb, MyHUIIMTIATLHBIMU MPABOBBIMHU AKTAMU, HACTOSIIIUM aIMUHUCTPATUBHBIM
PETJIAMEHTOM.

7) orkaz OpraHa, OPEIOCTABJISIONIETO MYHHUIMIAIBHYI  YCIIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeIoCTaBSIONIEr0 MYHUIMMNAIBHYIO YCIyTYy, B
UCTIPABJICHUU JIOMYIICHHBIX OMEYaTOK M OLMOOK B BBIJAHHBIX B PE3yJbTaTe
OPEIOCTABJICHUS MYHHMLMOAIBHOM YCIyrM JOKYMEHTaX JuOO HapyUIeHHUE
YCTAHOBJIEHHOTO CPOKA TaKUX MCITPABJICHUA.

Opranbl MECTHOTO CAMOYNIPABJIEHHS M YIIOJTHOMOYEHHbIE HA
paccMoTpeHHe Kaj00bl J0/LKHOCTHbBIE JINNA, KOTOPBIM MOKET ObITh



HAINPaBJIEHA XKa100a

5.3. XKanoba nogaercss B MUCBMEHHON (opMe Ha OyMa>KHOM HOCHTENE, B
ANEKTPOHHOH (opme B OpraH, NPeAOCTABISIFONIMIA MYHULUMIAIBHYIO YCIYTY.
KanoGel Ha peuieHus, NpuHATBIE pyKoBoauTenem OpraHa, MPEeAOCTaBIISIFOLIETO
MYHUIMMNAIBHYIO YCIIYTY, MOAAIOTCS B BhIlecTosANMA Oprad (Mpu €ro HaJuuum)
b0 B caydyae €ro  OTCYTCTBHS — PAacCMarpvBAarOTCs — HEMOCPEACTBEHHO
PYKOBOJIUTENEM OPraHa, MPEAOCTABIISIOIIET0 MyHHLIMIAIBHYIO YCIYTY.

Ilopsiiok MoAa4Yu U PaACCMOTPEHUSI KAJT00bI

5.4. XKanoba Moxer ObITh HampaBjieHa MO MouTe, 4Yepes MOIL], ¢
UCIOJB30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHONH cetn "HMHTepHET",
opunmaneHoro caiita OpraHa, MPEAOCTABIISIOIIETO MYHHMIMITAJBHYIO YCIYTY,
NOPTAJIOB TOCY IAPCTBEHHBIX U MYHULMITATBHBIX YCAYT ((PYHKIIHIA), a TAKKE MOYKET
OBITh MPUHSATA NP JIAYHOM TPUEME 3ASIBUTEIS.

B cnyuae mogaum xanoObl MpU JIMYHOM NPHUEME 3asIBUTENb MPEACTABISICT
JOKYMEHT, YAOCTOBEPSIOIINIA Er0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOIATEIBCTBOM
Poccuiickoii ®enepanmu. [Ipyn nonaye xano0bl B 3MEKTPOHHOM BHIE JOKYMEHTHI
MOTYT OBbITh MPEACTABICHBI B (POPME BJIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX
ANIEKTPOHHOH TOJIMUCHI0, BHJ KOTOPOH NPEIYCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoii denepauuu, Npd 3TOM JOKYMEHT, YIOCTOBEPSAOIIUN JIMYHOCTH
3asBUTENIS, HE TPEOyETCS.

5.5. Kanoba nomKkHa CONepKaTh:

1) naumenoBanne OpraHa, NPEAOCTABISIOMIETO MYHUIMNAIBHYIO YCIIYTY,
JOJ>KHOCTHOTO JIMIA OPraHa, MPeJI0CTABISIOMIEr0 MyHHIMMAIBHYIO YCIYTy, TM00
MYHHLIAMAJIBHOTO CITY’KaIllero, pelieHus W ACHCTBUS (OE€3ACHCTBHE) KOTOPBIX
00Ky HOTCH,

2) (pamMunuro, UMsi, OTYECTBO (MIOCTENHEE - TPA HATMYMH ), CBEICHUS O MECTE
JKUTENIbCTBA 3aiBUTENS - (PU3NYECKOrO JIMLA JIMOO HAMMEHOBAHHE, CBEACHHUS O
MECTE HAXOXACHUS 3aABUTEIS - FOPUAMYECKOrO JIMLA, a TAKXKE HOMEDP (HOMEpa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHOW MOYTHI (NP HAJIUYMK) U
MOYTOBBIA AAPEC, MO KOTOPBIM JOJKEH OBITh HAMPABJICH OTBET 3aSBUTEINIO;

3) cBeneHus 00 OOKATYEMBIX PEIICHUSIX W ACUCTBUAX (Oe31cHCTBUN)
OpraHa, NPEIOCTABIIOMIEI0 MYHHIMIAIBHYIO YCIYyry, AOLKHOCTHOTO —JUla
OpraHa, MpPeAOCTABISIONICTO MYHHLMIAIBHYIO YCIyTy, JU00 MYHUIIMIATLHOTO
CITy>Kallero;

4) MOBOJBI, HA OCHOBAHMH KOTOPBIX 3aBUTEb HE COIVIACEH C PELICHHUEM U
neiicteueM  (Oe3neiictBuemM) OpraHa, NOPEIOCTABISIOIIEIO MYHULIMOAIBHYIO
yCIyTy, MOJDKHOCTHOTO JIMIA OpraHa, MNPEAOCTABISIOMIET0 MYHULIMOAIBHYIO
ycayry, JuO0 MYHUIMOAIBHOTO — CHYXKAWIero. 3asBUTEIEM MOTYT  OBITh
NPECTABICHBI JOKYMEHTHI (TP HAJIMYMWH ), MOATBEPKAAOIINE JOBOABI 3asBUTETIS,
100 MX KOTHH.

5.6. B cnyuae ecim >kanoda MOJAETCS 4epe3 MPEACTABUTENS, UM TaKKeE
OPEICTABISIETCS TOKYMEHT, MOATBEPYKAAOIINN MOJHOMOYMS HA OCYLICCTBIICHUE



COOTBETCTBYIOIIKAE JACHCTBMA. B KayecTBE MNOKYMEHTA, MOATBEPIKIAOIIETO
NOJTHOMOYMSI PEACTABUTENS, MOXKET OBITh TPEICTABIICHA:

a) odopmiicHHasT B COOTBETCTBHUM C 3aKOHOAATEIbCTBOM Poccuiickoid
denepanuu JOBEPEHHOCTh (1 PU3NUYECKUX JIHIL),

0) odopMmsicHHAas B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoi
denepauuy JOBEPEHHOCTb, 3aBEPEHHAS IICYATHIO 3asBUTENS W TOANKMCAHHAS
PYKOBOJMTENEM 3asBUTEIS WU YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIMTEIIEM JIMLIOM
(7151 FOPUANYECKUX JTUIT);

B) KOMHMs PELUICHUS O HA3HAYeHUW Wi 00 wm30paHuu 7uOO mMpukaza o
HA3HAYCHUH (PU3NYECKOTO JIMIA HA JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKO€
¢usnyeckoe Mo 00JaAacT MPaBOM JACHCTBOBATH OT WMEHM 3asBUTENs Oe3
JOBEPEHHOCTH.

5.7. Ilpu noctymienun xanoosl yepe3 M®LI, oGecnieunBaeTcs ee nepenava
N0 3alIWIICHHON WHQPOPMALMOHHOW CUCTEME WM KYPhEPCKOW HOCTABKOH B
VIIOJJHOMOUYEHHBI HAa €€ PacCMOTPEHHME OpPraH B TOPSAKE M CPOKH, KOTOPBIE
YCTAHOBJICHBI COTTIAIIEHUEM O B3auMOACHCTBUHA Mexay MO®LL u Opranom, HO He
NO3HEE CIEAYIOMIET0 padoyero AHs CO JHS MOCTYTIUIEHUS 5KaTOOBI.

[Tpn nmoctynnennn >xkano0el yepe3 M®L, cneunanuct M®L] peructpupyer
xanody B uH(pOpMauMOHHOH cucteMe MOIL] ¢ mnpucBoeHHeM xajtoOe
PETUCTPAlMOHHOTO HOMEPA W BBIIACT 3asIBUTEIIO PACIIMCKY B MOTYUYEHUH >Kal00BL,
B KOTOPOW YKa3bIBACTCH:

- MECTO, JlaTa M BPEMS IPUEMA KATOObI 3asBUTENS,

- (pamMuust, M3, OTYECTBO 3aABUTEIS,

- IEPEYEHBb NPUHATHIX JOKYMEHTOB OT 3asBUTEJIS,

- (pamMusIMs, M1, OTYECTBO CIELUAATUCTA, TPUHSBILETO YKaAJI00Y;

- CPOK pacCMOTPEHUs HKaTOObl B COOTBETCTBHMM C  HACTOSIIUAM
AAMUHUCTPATUBHBIM PETIAMEHTOM.

5.8. B cnyuae ecnm xanoba nmojgaHa 3asBUTEIEM B OPraH, B KOMIETCHIIMIO
KOTOPOTO HE BXOJUT MPUHATHE PEUICHUS MO Kajlo0e, B TeUeHue 3 pabounx THEH
CO [HS €€ PErucTpalMy YKa3aHHbIi OpraH HampaBisieT Kanol0y B
VIIOJTHOMOYEHHbI Ha €€ pacCMOTPEHHE OpraH W B TNHCbMEHHOH (opme
WH(OPMUPYET 3aABUTENS O IEPEHAMTPABICHUH KATTOOBI.

[Ipu 3TOM CpPOK PacCMOTPEHMUS >Kal00bl HCUUCISIETCS CO THS PETUCTPALAA
YKAJIOOBI B YITOJIHOMOYEHHOM HA €€ PACCMOTPEHHUE OPraHe.

5.9. B ciayyae yCTaHOBJICHHsI B XOJ€ MJIM MO PE3yabTaTaM PacCMOTPEHUS
JKAJIOOBl TPHU3HAKOB COCTAaBa AAMMHHACTPATHMBHOIO MPABOHAPYIIEHUS WA
NPECTYIUIEHUS ~ JOJDKHOCTHOE — JIMLO,  HAJCICHHOE  MOJHOMOYMSAMM IO
PACCMOTPEHUIO KANO0 HE3aMEIJMTEIBHO HAMPABISIET UMEIOIIUECS MAaTEPUANIBI B
Oprassl MPOKYpPaTyphbl.

Cpoxu paccMOTpeHHS Kaa00
5.10. Kamo6a, mnocrynuBimias B OpraH, TMOUICKAT PaCCMOTPEHUIO

JODKHOCTHBIM JIMIIOM, HAACIIEHHBIM MOJIHOMOUYHSMHU TI0 PaCCMOTPEHMIO Kasiod B
TCUCHHE NATHAANATH padounmx JOHEH CO JHS €€ PErucTpalmu, a B Clydae



oOxasmoBaHus oTkaza OpraHa, TOJHKHOCTHOTO Jia OpraHa B mpueMe TOKYMEHTOB
y 3adBHTENS AMO0 B MCIPABICHHUM JOMYUICHHBIX OMEYaTOK M OMKMOOK WM B
cilydae 00KaTOBaHUsI HAPYLICHHs YCTAHOBJIICHHOTO CPOKA TAKWX MCIPABIICHUH - B
TEYCHHE MATH Padoumx AHEH co aHs ee peructpauuu. [IpaButenbcTBo Poccuiickoi
denepai  BOpaBe YCTAHOBUTH CIy4Yad, IMPU KOTOPBIX CPOK PACcCMOTPEHUS
’Kano0bl MOKET ObITH COKPAIIICH.

IlepeyeHb 0CHOBaHMIA I NPHOCTAHOBJICHUSI PACCMOTPEHUS KaJ100bI B
cJIy4ae, eCJId BO3MOKHOCTDH IIPHOCTAHOBJICHHUS NPEAYCMOTPEHA
3aK0HOAATEILCTBOM poccHuiickoil Penepanuu

5.11. OcHoOBaHusi A8 TPUOCTAHOBIICHUS PACCMOTPEHHS KAIOOBI HE
MPEAYCMOTPEHBI.

Pe3syabTar paccmMoTpeHnst xKaa00bl

5.12. Tlo pe3ynbTatam paccMOTPEHMS >KajoObl OpraHoM MOXET ObITh
IOPUHATO OJTHO U3 CICAYIOIIMX PEIICHUH:

1) yaoBneTBOpUThH KajoOy, B TOM 4ucie B (POpME OTMEHBI MPHUHATOTO
pELICHUs,  WCIOPABICHUS  JONYIIEHHBIX  OPraHOM,  MPEIOCTABIISIOLIAM
MYHHLIAMAJIBHYIO YCIIYTy, ONEYAaTOK M OWMOOK B BBIJAHHBIX B PE3YJbTATE
NPEIOCTABIICHUS MYHULMITAJBHOW YCIyIM JOKYMEHTAX, BO3BpaTa 3asBHUTEIIO
JEHE)KHBIX CPEACTB, B3MMAHKME KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMHU
NPaBOBBIMH akTamu Poccuiickoii denepanny, HOpMAaTUBHBIMA MTPABOBBIMU aKTaMU
TOPOJCKOr0 OKpyra Pommanb, MyHHIMITAJIbHBIMA TPABOBBIMU AKTAMM, 4 TAKXKE B
WHBIX (OopMax;

2) OTKa3aTh B YJIOBJICTBOPEHUAMN KATOOBI.

5.13. YHoJHOMOYEHHBIH HA PACCMOTPEHHE >KATOObI OPraH OTKAa3bIBAacT B
YIOBJIECTBOPEHUH KATOOBI B CIECIYIOIINAX CITyYasx:

a) HAIM4YME BCTYMMUBIIETO B 3aKOHHYIO CHIIY PEIIEHUS CyAa, apOUTPA’KHOTO
CyJa Mo kajiode 0 TOM K€ PEAMETE M MO TEM KE OCHOBAHMSIM,

0) mogaya KajoObl JIMLOM, MOJIHOMOYMSI KOTOPOrO HE MOATBEPKIACHBI B
NOPSAJKE, YCTAHOBJIICHHOM 3aKOHOATENbCTBOM Poccuiickoit denepannu;

B) HAaJMYMEC PEUICHHS TO >KajI00€, MPHHATOIO PAHEE B COOTBETCTBHM C
TpeOOBAHUSIMU HACTOSALIETO aJAMHUHUACTPATHBHOIO PETIAMEHTA B OTHOLLIEHWUM TOTO
JKE 3aBUTEIS U TIO TOMY K€ MPEAMETY >KaIOOBI.

5.14. YOITHOMOYEHHBIH HAa paCCMOTPEHKE >Ka00bl OpraH BIPABE OCTABHUTH
’)kanoOy 0€3 0TBETA B CAEAYIONIMX CyYasx:

a) HaIWMYKUE B >kKaj00€ HEIEH3YPHBIX JMOO OCKOPOUTENBbHBIX BHIPAKECHWUIA,
yIpo3 KU3HHU, 3A0POBBI0 H UMYILIECTBY AOHKHOCTHOTO JIMIA, & TAK)KE YJIEHOB €ro
CEMBH,

0) OTCYTCTBHE BO3MOYKHOCTH MPOUYUTATh KAKYHO-TMOO 4aCTh TEKCTA KAIOOBI,
(amMuInA, UM, OTYECTBO (ITPH HAJIMYKMK) W (WJIM) MOYTOBBIA aapec 3asBUTENS,
YKa3aHHBIE B JKanooe.



Hopsiaox nHGOPMHPOBAHUS 3asIBUTEJISA O PE3yJIbTaTaX PacCMOTPEHUSA
KaJ100b1

5.15. He mno3mHee aHsA, CIECAYIOIIErO 34 AHEM MPUHATHS YKA3aHHOTO
pELICHUs, 3asBUTEI0 B NHCBMEHHOH (OPME W MO JKEIIAHWUIO 3asBUTENS B
AJNIEKTPOHHOH (QOpMe HaAMpaBiIsSETCSs MOTHBUPOBAHHBIA OTBET O PeE3yjbTarax
PacCMOTPEHUS KaNIOOBI.

IHopsinok 00xkajl0BaHUsI pelIeHNs MO Kano0e

5.16. B ciyuae Hecornacusi ¢ pe3ysibTaraMu J0CyACOHOro 00KaloBaHuUs, a
Takoke Ha JIHOOOW CTaJAuM PACCMOTPEHHUs CHOPHBIX BOMPOCOB 3asBUTEIb MMEET
npaBo OOpPaTUTHCS B CYI B COOTBETCTBUM C YCTAHOBJICHHBIM JCHCTBYIOITUM
3aKOHOIATEILCTBOM MOPSIAKOM.

IIpaBo 3asiBuTE/Is1 HA NMOJIy4YeHHe HHPOPMALIUH U JOKYMEHTOB,
HEOOXOAUMBIX AJ151 000CHOBAHHS H PACCMOTPEHHUS KaJI00bI

5.17. 3adButenb BOpaBe 3ampaliMBarh W MOJAy4YaTh HH(POpMALUMIO U
JOKYMEHTBI, HEOOXOAUMBIE JJ11 0OOCHOBAHUS U PACCMOTPEHHUS 5KajI00BbI.

Cnoco0bl HHpOPMUPOBAHUSA 3asIBUTEJISI 0 MOPSIAKE NOJA4HU U
PacCMOTPEHHS KAJT00bI
5.18. Hudopmanus o0 TMNOpsSAKE MOAAYM K PACCMOTPEHUS KaJIOOBI
pasMelaeTces:
- Ha MH(POPMALMOHHBIX CTEHIAX, pacnoaoKeHHbIX B Oprane, B MOLI;
— Ha ouimanbHbIX caiitax Oprana, M®LI;
— HA MOPTajax rocyAApCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((PYHKIMA ).

5.19. Uadopmanuto 0 MOPSAKE MOJAYM W PACCMOTPEHHS KATOOBI MOKHO
MOJIYYHTh:

— MOCPEICTBOM TeNe(OHHOM CBsi3u 110 HoMepy Oprana, M®LI;

- NOCPEACTBOM (PAKCUMHUIIBHOTO COOOLICHHS,

— npu Ju4HOM oOpamieHnn B Opran, MO®L[, B TOM uucie 1o
DJIEKTPOHHOM 1OYTE;

— pHU MUCbMEHHOM oOpanieHnn B Opran, M®LI;

- nyTeM MyOIMYHOTO MH(POPMUPOBAHUS.



[Tpunosxenue Ne 1
K aIMAHACTPAaTUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MyHULIUNIATBHON YCIIYTH

«[IpenocraBicHuE MOIB30BATEISIM aBTOMOOWIBHBIX JOPOT HH(OPMALIMH O
COCTOSIHUM aBTOMOOWJIBHBIX JIOPOT MECTHOTO 3HAYEHUS»

Oomast ungopmannst 0 MyHUUURATbHOM KA3EHHOM yupesicoeHuu 2.0. Powans
«Pomajbckuii MHOTO(QYHKIIHOHAIbHBIN HEHTP NPEeI0CTABICHUS
roCyIapCTBEHHBIX H MYHHIMIIAJbHBIX YCJIYI» TOPOACKOro okpyra Pomananb

[TouroBeiii  aapec
KOPPECIOHACHLIMU

JJIA

HaIpaBICHUS

MockoBckast o0macte, ropoa Pomae;
yimna OKTSO0pbCKO# PEBONIOLUM;, JOM
42/2. Unpexe: 140730.

DaKkTUUYECKHA apec MECTOPACTIONIOKEHHUS

MockoBckast o0macte;, ropoa Pomane,

ynuna OKTI0pbCKO# PEBOIOIUH;, JOM
42/2.

AZlpec  DJIEKTPOHHOH  TOYTHI
HaIPaBJICHUS] KOPPECTTOHACHIIMH

IS http://mfcroshal.ru

TenedoH s cnpaBok

8(49645) 90-088

Tenedon-aBTonHpopmaTop

8(49645) 90-080

OdunmasibHblii caiit B cet UHTEpHET

http://mfcroshal.ru

OUO pykoBOaUTENS

Hnenuea IOnmmg MuxaiiioBHa

I'paduk padoTsl o npuemy 3asiBuTesieii Ha 6aze MPDI]

JlHu Henenu Yacel paboThl
[ToHnenenbHUK 8.30 - 18.00
Bropruk 8.30 - 20.00
Cpena 8.30 - 18.00
UeTrsepr 8.30 - 20.00
[IsTHUINA 8.30 - 18.00
CyG0ota 8.30 - 14.00
Bockpecenbe BBIXOJTHOM

Oo01mas nagopmanusi 0 AAMHHHCTPALMH TOPOACKOro okpyra PomaJuap

[TouToBBIi afpec UIsl HAPABIICHUS
KOPPECIIOHACH MU

MockoBckass ~ o0nactb,  ropoj
Pomane, ymmma KocsikoBa, nom 9,
unjexkc 140730.

DakTUUYECKHA apec MECTOPACTIONOKEHUS

MockoBckass ~ 00nacTh,  rOPOJ
Pomane;, ymmma KocsikoBa, aom 9,
unjexkc 140730.

AJZIpeC PAEKTPOHHOM NOYTHI JIs
HaIpaBJICHUS] KOPPECTOHACHIINH

priemnaya@roshaladm.ru

TenedoH s cnpaBoK

8 (49645) 5-11-85




TeneoHbl OTAETOB WA WHBIX
CTPYKTYPHBIX TOJIPa3ACACHHIA

8 (49645) 5-11-85

Od¢uumanbHelii caidt B cet UHTEpHET

(ecnu uMeeTcs)

roshaladm.ru

®OUO 1 TOJKHOCTh PYKOBOJAMTEIISI OPraHa

AprroxuH Anekcer Biragumuposuy

I'paduxk paGoTel ATMHHHCTPALMH TOPOACKOro okpyra Pomanab

JleHb Henenu Yacsel paboThI Yacel mpuema rpakaaH
(00eACHHBII MepephIB)
IlonenenbHUK 9.00 — 18.00 (oben 9.00 — 18.00 (0ben
13.00-14.00) 13.00-14.00)
BtopHuk 9.00 — 18.00(00en 9.00 — 18.00 (0ben
13.00-14.00) 13.00-14.00)
Cpena 9.00 — 18.00(00en 9.00 — 18.00 (0ben
13.00-14.00) 13.00-14.00)
YeTBepr 9.00 — 18.00(0ben 9.00 — 18.00 (oben
13.00-14.00) 13.00-14.00)
[TatHNIA 9.00 — 18.00(0ben 9.00 — 18.00 (oben
13.00-14.00) 13.00-14.00)
Cy60ota BBIXOTHOM BBIXOTHOM
Bockpecenbe BBIXOJHOM BBIXOJHOM




[Tpunosxenne Ne 2

K aIMAHACTPAaTUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MyHULIUNIATBHON YCIIYTH
«[IpenocTaBieHHne MOIBL30BATENSAM aBTOMOOMIIBHBIX JOPOT HHPOPMALIMH O

COCTOSTHUM aBTOMOOWJIBHBIX JOPOTr MECTHOTO 3HAUYCHUS»

JlaHHbIe 3asaBUTENA (IOPUANYECKOrO JIMLA)

| Ne sampoca |
Opran, oOpabaThIBarOIINI 3aMIPOC HA
NPEIOCTABJIEHUE YCIYTH
ITonnoe HAaUMEHOBaHHE
IOPUANYECKOTO auna (B

COOTBETCTBUH C YUYPEAUTEIbHBIMU
JOKYMEHTaMH)

OpranuzaLOHHO-IIPaBOBast
(dhopMa FOPUITHYECKOTO JIUIA

Damunus, AMS, OTUECTBO
PYKOBOJUTEIIA IOPUANYECKOTO
J1La

OI'PH

O)puanueckuii agpec

Hunexc

Peruon

Pation

Hacenennelii yHKT

Vmuna

Jom

Kopnyc

Ksaptupa

ITouToBBIHN aapec

Hunexc

Peruon

Pation

Hacenennelii nyHKT

Vmuna

Jom

Kopnyc

KBaptupa

KoHTaKTHBIC JAHHEBIE




[Ipommy npenocTaBUTh HHPOPMAIUIO O COCTOSHUU

3AABJIEHUE

(HanMEHOBaHHE ABTOMOOHMILHOM JOPOTH)

IlpeacraByeHs! cjieayomue 10KyMEHTbI

—

Mecto

MPENOCTABJICHUS YCIYTH

MOJIyYEHUsI  pe3yJbTaTa

Crocob it

OJIy4eHUs pe3ysbTaTa

JlaHHble peAcTaBUTe s (YIIOJTHOMOYEHHOT0 JIUIIA)

damunus

HNwms

OT4ecTBO

Jara poxxnenus

JLOKYMEHT, Y10CTOBePSIO U JHYHOCTD MPEICTABUTE/ISI (YIIOJITHOMOYEHHOT0 JTHIA)

Bun
Cepus | Homep |
Briman ‘ Hara Bbigaun ‘
Ajpec peructpanuu npeacrasureisi (YIoJJHOMOYeHHOI0 JIULA)
Hnnexc Peruon
Paiton Hacenennelii yHKT
Yauua
Hom . Kopnyc  Keaprupa
Azpec MecTa )KUTeJIbCTBA NPeACTABHTEIA (YIOJIHOMOYEHHOI0 JIULA)
Hnnexc Peruon
Paiton Hacenennelii nyHKT
Yauua
Hom . Kopnyc  Keaprupa
KonTaxTHbIE
AAHHbIE
Hata [Moanucs/OUO




[Tpunosxenne Ne 3
K aIMAHACTPAaTUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MyHULIUNIATBHON YCIIYTH

«[IpenocraBiacHuE NOIB30BATENSIM aBTOMOOMIBHBIX JOPOT HH(OPMALIMH O

COCTOSTHMM aBTOMOOMIILHBIX A0POr MCCTHOI'O 3HAYCHUA»

| Ne 3anpoca

Opran, oOpabaTbIBaIOIIUH 3aMPOC HA
NPEeOCTaBICHHE YCITyTH

JaHHbIe 3aaBUTE (PU3HIECKOT0 JTUIA, HHIMBUAYAJBHOT0 MPEeANPUHUMATEJIA)

damunus

HNwms

OT4ecTBO

Jara poxxknenus

IlonHoe HanMeHOBaHUE
I/IHI[I/IBI/II[yaJ'IbHOFO
Hp e,[[I'IpI/IHI/IMaTe.]'I$[1

OI'PHUIT

JAOKYMEHT, y10CTOBEePSIIOIUI JUYHOCTH 3asiBUTEJIS

Bun

Cepus

\ Howmep \

Briman

JlaTa BBIZAUN |

Ajpec perucTpaunum 3asiBuTeJist /

HOpuanueckuii aapec (aapec perucTpauuy) MHAUBUAYAJIBHOT0 npennannMaTeJm3

Hnnexc Peruon

Paiion Hacenennblii IyHKT

Yauua

Hom | Kopriyc | | Ksaptupa |

Aapec MecTa KUTEJIbCTBA 3asAIBUTEJIS /

TlouTOBbIIi AApeC HHAMBHAYATLHOTO NPEANPHHAMATENS

Hnnexc Peruon

Paiion Hacenennelii yHKT

Yauua

Hom Kopnyc Ksaprupa

KonTaxTHbIe

AAHHbIE

! Mone 3anonHsetcs, ecan Tun 3anuTens «MHANBUAYANbHBINA NPEANPUHUMATENbY
* Mone 3aNoNHAETCA, CAN TN 3anBUTENs «MHANBUAYANbHBIN NPEANPUHUMATENbY
® 3ar0/10BOK 3aBMCUT OT TUMa 3aABUTENA
* 3ar0/10BOK 3aBMCUT OT TUMa 3aABUTENA




[Ipomy npenocTaBUTh HHPOPMAIUIO O COCTOSTHUN

3AABJIEHUE

(HanMEHOBaHHE ABTOMOOHMILHOM JOPOTH)

IlpeacraByeHs! cjiexyomne 10KyMeHTbI

Mecto

MIPENOCTABJICHUS YCIYTU

MONIYYEHUs]  pe3yJibTara

Crocob it

OJIy4EHUs pe3ysbTaTa

JlaHHble npeacTaBUTes (YIOJTHOMOYEHHOT0 JIUIIA)

damunus

HNwms

OT4ecTBO

Jara poxxknenus

JLOKYMEHT, Y10CTOBEePSIO U JHYHOCTD MPEICTABUTE/ISI (YIIOJITHOMOYEHHOT0 JTHIIA)

Bun

Cepust . Howmep

Brinan JlaTa BBIIAYH |
Ajpec perucTpainuy npeacraBuresisi (yoJHOMOYEHHOI0 JHIA)

Hnnexc Pernon

Paiion HaceneHHbIl TyHKT

Yauua

Hom  Kopnyc . KBaptupa

Azpec MecTa )KUTeJIbCTBA MPeACTABHTE.IsA (YIOJTHOMOYEHHOI0 JIULA)

Hnnexc Pernon

Paiton HaceneHHbIl TYHKT

Yauua

Hom  Kopnyc . KBaprupa

KonTaxkTHbIE

AAaHHbIE

Hata [Moanucs/OUO



[Tpunosxenne Ne 4

K aIMAHACTPAaTUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MyHULIUNIATBHON YCIIYTH
«I[IpenocTaBneHne MOIBL30BATENSAM aBTOMOOWIBHBIX AOPOT HHPOPMALHK O
COCTOSTHUM aBTOMOOWJIBHBIX JOPOT MECTHOTO 3HAYCHHUS

BJOK-CXEMA

NPEIOCTABJIEHUS MYHUILIUTIAJIBHOM YCJIYTH

IIpHeM H PETHCTPAIHA 33ABICHHA O
IIpe TOCTABTE HAH MYHHIT HIIATEH OH
VCIVTH

!

TIpHHATHE pelIeHHA ¢ MPeJOCT 4B HHH
MYHH IHIIATRHOH YVCIVTH HIH PEl eHH T
00 OTEA3E BIIPeqOCTABICHHH
MVHH IHIIATEHOH VCIVTH

Pemenne o opeIoCTAETE HIH
MYHH IHIAIEHOH VCIVTH

HMeroTod oCHOBAHHA 4714 OTKa3a B
IIpe JOoCTaBIe HHH MYHHIHIIAIEH O VOIVTH

Pemenne 00 oTkaze BIpPeJOCTABIEHHH
MYHHIHIIATEHOH VCIVIH

Brrgana 3afBHT &I PEIVIETATA

M opemocrammenma mymimEmaTsHOR [
VCIVTH




